St. Gregory the Great Catholic School

Parent z Student Handbook

2018-2019

P

ST. GREGORY THE GREAT

STR EA Science « Technology « Religion
Engineering « Art « Mathematics

Updated 08/12/2018



THIS HANDBOOK IS SUBJECT TO CHANGES AT ANY TIME AND WILL
BECOME EFFECTIVE IMMEDIATELY.

ANY CIRCU MSTANCE OR OCCURANCE NOT EXPLICITLY DESCRIBED
IN THIS HANDBOOK WILL BE ADDRESSED AT THE DISCRETION OF
THE PRINCIPAL.



St. Gregory the Great Catholic School
ParentStudent Handbook
20182019

TABLE OF CONTENTS

School Motto 1
Mission Statement 1
Philosophy 1
Dedicated to a Vision 2
History of St. Gregory the Great Church and School 3
Goals 3
Accreditation 4
Community Member Responsibilities 4
Home School Rlations 6
Admission and Registration 7

Non-Discrimination Policy

Admission of Students

Admission Requirements

Age Requirements

Admission of Students with Special Needs
Arrival and Dismissal of School 10
Attendance 11
Student Records 15
Christian Formation 17
Curriculum and Instruction 19
Grading Policy 22
Conduct and Discipline 27

Code of Conduct

Disciplinary Action

Grade Prek3 through Grade 3 Btipline Process

Grade 4 and Grade 5 Discipline Process

Upper Unit Grade 6, Grade 7 and Grade 8 Discipline Process
Student Offense Reports,-8chool Suspensions, and Off Campus Suspensions
Serious Infractions

Cell Phones

Expulsion and Substance Abusdi&o

Schools as Weapon Free Zones

Search and Seizure

Anti-Harassment Environment

Bullying and Harassment

Discipline Management Program



Use of Electronic Communication

43

Acceptable Use Agreement for Network and Internet Access

46

SchoolUniform Regulations

48

Dress Code

Dress Code for Grade K through Grade 8
P.E./Health and Fitness Dress Code

Outer Wear

Free Dress, Friday, and Spirit Day Dress Code
Grooming

Grade PreK3 and Grade Prg4 Dress Code

Financial Policies

53

Collection of Tuition andther Fees

53

Family Volunteer Program

56

How to Earn Credits
Health and Safety

59

Health File
Immunization
Medication Policy

Health Guidelines for Excluding Students from School

60

Child Abuse Policy

60

Student Insurance

60

Wellness

61

Emergency Procedures

62

Building Safety Programs
Crisis Management Plan
Lockdown

Bomb Threat

Fire Drills

Tornado Drills

Parents and Community Relations

Participation in Community Life
Visitors and/or Unauthorized Personnel
School to Home Communication
ParentTeacher Conferences

Criminal Background Checks
Copyright

School Publications

Student Photgrgphs/Interviews

Media

Telephone an@®ther Office Equipment
Messages/Deliveries

Parties

Fundraising

Use of School Grounds

Lost and Found

63



Textbooks
Lockers
Traffic Safety Plan

Morning Dropoff Procedures
Afternoon Pickup Procedures

Cafeteria Service

Before and Afer School Program

Extracurricular Activities

Transportation Policy for Field Trips and Extracurricular Activities

Grievance Procedures for Student Expulsion

Grievance for NofExpulsion

Parent Organizatian

School Council
ParentTeacher Club

Homeroom Parents

Eighth Grade Family Responsibilities

Notice of Asbestos

APPENDICES

ParentStudent HandbooKontract

66

72
73
76
83
83
85
86

87

89

90



4N ST. GREGORY THE GREAT

' STREA Science « Technology « Religion
Engineering « Art » Mathematics

700 Dewhurst Road
San Antonio, Texas 7823
(210) 3420281
Fax (210) 3087177
WwWWw.stgreqgorysa.org

SCHOOL MOTTO STATEMENT

oUnited in Spirit through Faith in God and Academic Excellence

MISSION STATEMENT

We, the faith community of St. Gregory theGreat Catholic School, in keeping with the
Catholic Tradition, nurture in our children and one another, spiritual, personal and academic
growth through prayer and Christlike service.

PHILOSOPHY

St. Gregory the Great Catholic School endorses its edticaal ministry through the three objectives of
personal spirituality, social justice, and a strong academic program in accordance with Catholic values. This
commitment extends to building Christian community and to fostering Christian service.

We endeawr to promote the development of each child according to his/her spiritual growth and intellectual
aptitude. As a Christian community, we take a p
needs and cultural background. We partner witithe family in the education andoundation of the whole

child.


http://www.stgregorysa.org/

Dedicated D a Vision

Archdiocese of San Antonio
0ShareThe Sp i r i Thé fdndamental purpose of Catholic Schools in the Archdiocese of San Antonio

is to proclaim the Good News of Jesus the Christ. His news is one of challenge, love and unity; His
spiritis caught in the lives of students. Affirming that parents are the primary educators and partners
of education, we prepare students to share the spirit of Jesus through community building, Christian

acts of service, and word and worship. We commit to provide inspiring active learning and quality
education so that all students Share The Spirit of Catholic Education.

This Vision statement calls forth beliefs that affirm the missionary dynami cs of all Catholic Schools
in the Archdiocese of San Antonio as we move into the Third Christian Millennium. They are:

Foster A Catholic Identity
We prepare students to encounter the Gospel of Jesus Christ and to bring Catholic teachings and
values into their lives and the global world.

Invest In Community Building
We are committed to building a communal spirit that is the heart and reality of Christian formation.

Provide Quality Education
We teach knowledge and critical skills so that students function fully as citizens within a changing
technological and multicultural society.

Encourage Moral Formation
We lead by example in teaching moral values that encourage respect and responsibility.

Appreciate Families
We recognize the family as the basic faith community in which all members share as active
participants of the parish community.

Support Parish Life
We believe that the school contributes to the parish through the formation of students as active
participants of the parish community.

Share Governan ce
We seek support and participation from those who share a common vision, mission, and philosophy.

Seek Equitable Distribution
We are challenged to establish just distribution of resources to ensure quality and affordability to
families and our church.



WELCOME TO ST. GREGORY THE GREAT CATHOLIC SCHOOL

THE HISTORY OF ST. GREGORY THE GREAT
CATHOLIC CHURCH AND SCHOOL

0éAnd St. Annds begot St. Mary Magdalendsé..and St. M
Thus reads the history of the Catholic co mmunity growth as it parallels S
the north and northwest horizons.

Crowded conditions at Mass and in the classroom at St
of Father Michael J. Holden, to serve with Msgr. John L. Morkovo sky, to accept the spiritual and
financial responsibility of St. Gregory the Great. He was elevated to the title of Monsignor in 1959.

After much hard and dedicated work by the 635 families in the new Parish, the Church and school

were dedicated on June 12, 1955. There was much work to be done and it was accomplished by
many dedicated people. As organizations and ministries were formed, an athletic program was
established, a choir was formed, landscaping was done, but most importantly, our school was
established and staffed by the Presentation Sisters as they carried out the work of their foundress,

Nano Nagle. First came Mother M. Magdalen, Mother M. John, and Mother M. Cecilia. Later they

were joined by three more Sisters from Ireland i Mother M. Peter , Sister M. Stanislaus and Sister
Angela. In 1955, the six Sisters began teaching at St. Gregory the Great.

Enrollment at St. Gregory the Great the first years was 465 children. Tuition was $3.50 per student,

and $5.00 per month for families with two or more children attending school. Over the years the
Pastors, Msgr. Michael J. Holden, Msgr. James Boyle, Msgr. Charles Grahmann, Msgr. Stanley P etru,
Msgr . Mi chael Od Gor man, and c¢ur haenftlly suppértad theeneed Rudy C

Catholic educ ation. St. Gregory the Great will be forever grateful for the dedication of the Presentation
Sisters and the Pastors who have served the Church. Without God and these amazing individuals,
St. Gregory the Great School would not have the GREAT name it has today!

Having the overall responsibility for the operation of the Church and school is our Pastor, Father
Rudy Carrola and the Principal, Mr. Daniel Martinez

GOALS

In t he practical application of our school philosophy we, the faculty and staff of St. Gregory the Great

Catholic School, working with the home and the Church, endeavor to provide children with the

experiences which will develop a character equal to the responsibilities of fundamental Christian

living in the American democratic society. We shall attempt to accomplish this ideal objective:

1 By providing the child with the firm foundation in the truth of his/her faith and in appreciation
of the dignity of the human being, so that he/she may become a worthy citizen of this world and
the next.

9 By creating in the child a desire to excel mentally, morally, and physically according to his/her
potential.

1 By making advantageous use of such cultural resources and educational agencies as are available
in the local community.

1 By preparing the child academ ically and spiritually for a successful future.



ACCREDITATION OF ST. GREGORY THE GREAT

ACCREDITATION AND ASSOCIATIONS (7 300) St. Gregory the Great Catholic School is fully
accredited by the Texas Catholic Conference Education Department and recognize d by the Texas
Education Agency. The Texas Catholic Conference Education Department (TCCED), an accrediting
agency establish ed by the Bishops of Texasthat  has been formally recognized by the Texas Education
Agency (TEA). St. Gregory the Great maintains a n institutional membership in the National Catholic
Education Association (NCEA), the Association for Supervision and Curriculum Development.

Although several teachersatStG hol d a Master 86s @Demirmiemumrml o f ha edeeec h e |
and meet all requirements as set by TCCED.

COMMUNITY MEMBER RESPONSIBILITES

The members of St. Gregory the Great Catholic School must all share in the responsibility of fulfilling
our mission and living our vision.

ADMINISTRATOR RESPONSIBILITIES : Administrators h  ave the responsibility to:

1 Model and promote the Gospel Values to all persons in the school community.
9 Share in the responsibility for the moral and spiritual development of students, faculty and
staff.

1 Promote effective self -discipline of all students.

1 Encourage and facilitate parent communication with the school, including participation in
required parent/teacher conferences.

1 Provide appropriate assistance to students in learning self -discipline.

1 Assume responsibility and instructional leadership for all academic programs.

1 Ensure that the school is in compliance with all Archdiocesan and TCCED requirements.

1 Observe and evaluate all professional staff; provide ongoing professional development for all

faculty and staff members.
1 Work with the Pastor, Busines s Manager and School Council to plan and implement a
responsible budget.

TEACHER RESPONSIBILITIES : Teachers have the responsibility to:

Model and promote the Gospel Value s to all persons in the school community.

Share in the responsibility for the moral and spiritual development of the students.
Comply with Archdiocesan and school policies, rules, regulations and directives.

Meet the standards of teaching performance established by the Archdiocese.

Keep current with professional development.

Serve as app ropriate role models for students in accordance with the standards of the teaching
profession.

Be prepared to perform their duties with appropriate preparation and materials.

Maintain an orderly classroom atmosphere conducive to learning.

Use discipline ma nagement techniques consistent with school philosophy and policy.
Ensure good work habits that will lead to student successes and meeting personal goals.
Teach students to develop and practice self  -discipline.

Establish rapport and effective working relati onships with parents, students, and other faculty
and staff members.

1 Respond to parent calls/notes in a timely manner.

=8 = =4 =4 -8 =9

=8 =4 =4 =4 -8 =9

9



(These responsibilities are addressed more completely in the Archdiocese of San Antonio Teacher
Performance Standards and Evidence Indic ators for Growth and Evaluation.)

PARENT/GUARDIAN CODE OF RESPONSIBILTY: Parents, legal guardians and persons
who have agreed to assum e responsibility for their child(ren) enrolled at St. Gregory the Great
have the responsibility to:

Model and promote t he Gospel Values to all persons in the school community.
Cooperate with and show respect toward the school faculty and staff.
Provide for the physical, emotional and spiritual need s of their child(ren)
See that their child(ren)  attends church on Sunday an  d Holy Days of obligation and receives
the appropriate sacraments.
9 Teach the child(ren) to listen to teachers and other school personnel and to obey all school
rules.
1 Be sure that their child(ren) attends school regularly and on time, and promptly report a nd
explain absences and tardies to the school.
Be sure that their child(ren) attends school tutorials when required or as the need arises.
Encourage and lead the ir child(ren) to develop proper study habits at home.
Be sure their child(ren) is appropriately dressed and groomed at school and school  -related
functions.
1 Keep informed about school policies and events through reading , complying, and
responding to school communications, most especially the weekly GREAT WEEK AHEAD
All ow their child(ren) to experi ence the ¢ onsequences of his/her own actions.
Discuss report cards, weekly posting of grades and sch ool assignments with their child(ren)
Sign and return all report cards, and notices requiring a parent signature.
i Participate in meaningful parent  -teacher conferences to discuss the i r st udchaolt 6 s
progress and welfare.
1 Bring to the attention of the teacher and administration any learning problems or

1
T
T
1

= =8 =9
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conditions that may relate to the i r st uedacatiom s

1 Communicate with the teachers in an appropriate manner by scheduling conference times
through proper channels.

T Do not approach teachers to discuss a child or

with the children.

9 Participate in school -related activities.

1 Maintain up -to-date work, home and emergenc vy telephone numbers.

1 Keep current with all financial obligations.

1 Submit a signed statement that the parent/guardian understands and consents to all
policies and information in the OParent/ Student
Handbook.)

STUDEN T RESPONSIBILITIES: Student responsibilities for maintaining a positive learning
environment at school or at school -related activities include:

1 Living the Gospel Values.

9 Accepting responsibility for his or own educational achievement.

1 Attending all class es, daily and on time.

1 Being prepared for each class with appropriate materials and assignments.

1 Being properly attired according to the uniform policies outlined in the Parent -Student
Handbook.

10



1 Exhibiting respect and sensitivity toward others. Personal pa rty invitations may only be

distributed in the classroom or anywhere on campus if there is one for all the children in the

class, or all the boys or all  the girls.

Conducting himself/herself in a responsible manner.

Refraining from violations of student be havioral guidelines.

Cooperating with faculty and staff with regard to disciplinary issues and volunteering

information when the student has knowledge relating to a serious offense in the spirit of the

best interest of the entire school community.

1 Respecting all property of St. Gregory the Great Catholic School, including books, desks and
lockers.

1 Promoting good home -school communication by promptly taking home all school work,
correspondence, etc. and returning what is required.

1 Submitting a signed stateme  nt that the student understands and agrees to comply with the
policies outlined in the o0Parent/ Student Handbook

= =4 -

HOME -SCHOOL RELATIONS
Ethical Code of Conduct for All Members of the School Community

A great advant age Catholic schools benefit from is the high degree of shared values, morals, and faith
among the families who choose a Catholic school for their children and a faculty and staff who also

share those values. When both home and school work together, the i mpact on the life of the child is
immeasurable. In order for St. Gregory the Great Catholic School to serve in the best interest of all
families who attend, cooperation between home and school is crucial.

In cases of anything other than routine classroom management, parents will be informed regarding
disciplinary process. It is essential that the authority of the school and the faculty and staff be
recognized and respected by the students who attend St. Gregory the Great Catholic School and by
their paren ts/ guardians .

In matters of school discipline, the administration and the school faculty will be the final arbiters of
student conduct that occurs during school hours and all school -sponsored activities.

Parental involvement in the life of the school is both desirable and encouraged. Parents and
guardians are invited to seek clarification in matters of both school work and of student discipline.
The tone for such inquiry, however, should always be in the spirit of cooperation and mutual respect.

Parent s, family members, faculty and staff are role models to all persons, most particularly the
children. The way in which one conducts oneself sends a message to all in the school community.

As a Catholic/Christian community, all persons should be aware of h ow to co nduct themselves and
refrain from any behavior, actions, language, or gestures that are unbecoming. ANY person acting in

an abusive manner toward anyone on campus or at any school -sponsored event will be asked to leave,
or if necessary, be removed from the premises. Attending St. Gregory the Great Catholic School is a
privilege, not a right. Anyone who is removed and wishes to return must meet with the Pastor and

School principal before resuming attendance.

Although all persons at St. Gregory th e Great Catholic School hope that the home life of a child would
reflect the faith and values that are nurtured at school, the reality is that this is not always the case.
Therefore, the school will not be responsible for any activity or event that is not officially sanctioned
by the school administration whether or not it takes place on school premises.

11



ADMISSION AND REGISTRATION

NON-DISCRIMINATION (3001 ) St. Gregory the Great Catholic School admits students of any
race or national origin to programs and activities with all rights and privileges. Equal opportunity
and access is provided without regard to race, national origin, or gender.

Every student, Catholic or non  -Catholic will be expected to study the Catholic religion as an integral
subject at St. Gregory the Great Catholic School. He/she will be expected to attend and participate

in Masses, other liturgical services, to participate in religio us activities, daily prayer, fulfill service
requirements and to demonstrate a Christian attitude.

ADMISSION OF STUDENTS (3001 ) Catholic Schools of the Archdiocese are open to all students,
regardless of race or ethnic background, but preference must be given to students of the Catholic

faith. Reasonable effort must be made to provide Catholic students w ith a Catholic education. The
Parish and school should make a strong effort to provide a Catholic education for students whose

parents are unable to pay full tuition. In those cases in which physical space makes it necessary to

restrict the intake of stu  dents in a given school, priority must be given to students of Catholic parents

residing in the parish and who have demonstrated support of Catholic education in the past.

ADMISSION REQUIREMENTS (3002 )

Form: Registration & 3002A

Student Admission Check list 6 3002B

Schools must adhere to the age of admission for K3, K4, kindergarten, and 1st grade established by the Texas
Catholic Conference of Bishops Education Department (TCCB ED).

Parents who seek a Catholic education for their child (ren) enter into a contractual agreement. This
agreement is establ ished between the parent/child(ren) and the school and in accordance with the
rules of the school gove ming al | ar eas o fdeveltpmentsas statesl nnt tidesschool's

philosophy. As part of the contr  actual agreement there are explicit (expressed) and implicit (implied)
expectations placed on both the parent/student and the school. Explicit rules and regulations are
included in this Parent  -Student Handbook and various school communications.

All new students including siblings of current students must follow the admission
requirements.

AGE REQUIREMENTS:

1 Achild must be three (3) years of age on or before September 1 to be admitted into the 3K program.
1 Achild should be four (4) years of age on or before September 1 to be admitted into the 4K program.
1 Achild should be five (5) years of age on or before September 1 to be admitted into the Kindergarten
program.
Note: A child must be potty trained for the StG Early Childhood program, grades PK3 -
Kind er.
1 Achild should be six (6) years of age on or before September 1 to be admitted into the first grade.
Exceptions may be made in the case of a child who has completed kindergarten in a different state
where the entering age is lower, provided there is a written statement from the kindergarten
teacher that the child has been promoted to first grade.

Before a student is admitted, the following records are required:

12



Application Checklist for New Students

Applications for admission will not be conside red complete until all items have been
received.
D Completed Online Application to include a $30 Admi ¢
D Student photo uploaded into online application
D For I nternati @hoaVisastdtusdent s, I
D Physicians stamped | mmuni zation Record

D Completed Teacher and ioRRkorme (througR entine applieatioth a)t

D Official Birth Certificate  from the county, not the hospital birth certificate

D Bapti smal (ICieNOTrefjuired that a child be Baptized to be considered for admission.

However, a Baptismal certificate  is required if the child has been Baptized)

D Reconciliation Certificate and/ or First Eucharist
D Most Recent Report Card / Progress Report

D Final Tr &nheoegh8 p gradé)2om transferring school

D Lat est SdaestidgaScodes (Zee IOWA 0 1st grade & up, STAAR 0 3rd grade & up)

D If transferring from a school within the San Antoni
cleared and verified by outgoing and incoming principals.

D Ot her Test i non(Dapmicabey n-tAktesting & special accommodation paper work

must be provided, and reviewed by St. Gregory counselors, prior to finalizing admission process.

D Custodi al Decree (i f applicable)

D Compl eted Reading and Mat h Atidentsterviewrfior KA s 8&"ggmdre nt  a n
D Signed Probationary Admi ssions Contract
D

Complete Registration and Tuition Plan through onli

Please note: Child must be 3, 4, 5 or 6 years of age on or before September 1st to attend PreKS3,
PreK4, K indergarten or 1st grade respectively.

Enroliment is not complete until all required documents are received, reviewed, and found to

be in order by the school. The nature of education in the Catholic school setting calls for a
holistic growth process invo Iving every aspect of human knowledge, understanding, belief and
learning.

Every student entering St. Gregory the Great School for initial enrollment is on probationary

status for one year. The principal may, ath is discretion, remove a student from p robation or extend
a probation period. Failure to perform satisfactorily after having been placed on probation m ay result
in removal from St. Gregory the Great Catholic School.

MISSING CHILDREN PROGRAM (3003) If a student is enrolled under a name other t han the
studentds name as it appears in the studentds offici
Texas Department of Public Safetyds missing children

13
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of the student 6s name t#iagdechneent or recands and the neandeaumder which
the child is enrolled. The information in the notice is confidential and may be released only to a law
enforcement agency. If an official birth certificate is not furnished to the school within 30 days o f
enrollment, then the school shall notify the police department of the municipality or sheriff's
department of the county in which the school is located and request a determination of whether the

child has been reported as missing. A school may accept a c hild for enrollment without the
documentation required by the Admission Requirements Policy if the Department of Protective and
Regulatory Services has taken possession of the child under Chapter 262, Family Code. The
Department of Protective and Regulator  y Services shall ensure that the documentation required the
Admission Requirements Policy is furnished to the school not later than the 30th day after the date

the child is enrolled in the school

ADMISSION OF STUDENTS FROM SC HOOLS WITHIN THE ARCHDIOCESE ( 3003) The
transfer of a student from one Catholic School to another within the Archdiocese can occur only after
consultation between the principals of the two schools involved.

ADMISSION OF STUDENTS FROM PUBLIC AND OTHER NON -PUBLIC STATE APPROVED

SCHOOLS (3004) Admission of students transferring from public and other state approved
nonpublic schools is the decision of the principal based on testing, observation and other
assessments. This decisio n is made if it is deemed in the best interest of the studen t, and the
placement is agreeable to both parents and principal.

ADMISSION OF STUDENTS FROM HOME SCHOOLIN G AND NON -ACCREDITED
SCHOOLS (30 05) Students entering St. Gregory the Great from another school or home schooling

will be tested in reading and mathem atics to determine proper grade placement. Students in gr ades
kindergarten through eighth grade must present at the time of registration a copy of the following
certificates:

1. Official Birth Certificate

2. Baptismal certificate

3. Physicians stamped Immunizatio n record

4. Official cumulative record or transcript of previous grade

5. Completed Archdiocesan transfer form (if applicable)

ADMISSION OF STUDENTS FROM FOREIGN SCHOOLS (30  06) The principal of the school in
which the student is enrolling must determine placeme nt of students transferring from foreign
schools. All government required documents must be completed by the school and parent/guardian;

copies must be kept on file at the school and the Department of Catholic Schools. Credits earned by
students in schoo Is located in foreign countries, once verified, will be accepted only after review and
approval of the principal. [-20 or visa status documentation is required.

ADMISSION OF STUDENTS WITH SPECIAL NEEDS (30 07) The policy of the Archdiocese is
that scho ols will, if able, provide students with special needs the opportunity for a Catholic education.

Should a family apply to a school that is not capable of providing the necessary facilities or services

for the child to be successful, they will be referred to other schools and  programs, which have the
ability to effectively meet their needs. St. Gregory the Great strives to provide the accommodations
within the scope of our school ds resources for stude
needs. St. Gregory the Great will collaborate with parents/guardians, the public school, and
appropriate agency and/or professional when providing services for the child. Prior to admitting a
child with diagnosed special needs, a school shall make a determinat  ion of its ability to appropriately
meet the educational needs of the child. The needs of each child will be considered on an individual

basis and the schools must consider the following factors:

14



1 The severity and degree of the need/disability;

1 Thelevel of support/special services needed or any special equipment the student may require;

T The school 6s avail able resour ces dywkfdrilitiessclass sizzuppor
etc.

T The school 6s ability to provi de amadatiens, foreacademice | vy
recommendations |isted in the childds I EP, (if ap

SCHOOL CALENDAR (5 002) The Department of Catholic Schools publishes an annual school
calendar that governs Catholic schools in the diocese of San Antonio. Catholic schools may deviate
from this calendar because of local public school schedules or for other reasons. All schools must

have 180 teaching days plus 10in  -service days for teachers. During inclement weather, the practice

of the local pu blic school district will ordinarily be followed except on certain occasions when the
Archdiocesan Superintendent must respond to special situations. Days lost because of inclement
weather will be made up at the discretion of the Superintendent of Catholi ¢ schools in accordance
with TCCED standa rds. St. Gregory the Great 2018 -2019 calendar can be found on our school
website: http://www.stgregorysa.org/

ARRIVAL AND DISMISSAL OF SCHOOL

DAILY SCHEDULE (7 201) A school dayis a minimum of seven hours in length with a minimum

of six hours for instructional time. Any time set -aside for lunch, recess, etc. will be in addition to this
minimum instructional time. Reduction of the amount of instruction al time in the regular school
day, apart from the approved calendar, shall be only for serious reasons and requires the prior
approval of the Archdiocesan Superintendent. Class schedules are planned according to the time
allotments specified by the TCCED.

7:45 a.m. Bell rings - Classrooms open

8:00 a.m. Tardy Bell

8:03 a.m. Morning Prayer/Classes Begin
10:45a.m. 6 1:02 p.m. Student Lunch Periods

3:30 p.m. PK3-Kinder dismissal

3:30 p.m. 1st-8th grade dismissal

All students who are not enrolled in A fter School Care must departt he campus no later than 3 0
minutes after dismissal. This also applies to early dismissal days . Any student on campus 3 0
minu tes after dismissal will be escorted to the After -School Program and a $10.00 drop -in fee
will be charge d. (See Before/After School Program)

Note : Following school dismissal, the playgrounds are for the exclusive use of the After -School
Program from 4:00 p.m. to 6:00 p.m. Students attending athletic events are to remain in the
gym during the games and no t use the playground equipment. This is also the expectation f or

students remaining after school for other extracurricular activities.

15



ATTENDANCE

ABSENCES (3101 ) If a student is absent the parent/guardian must notify the school office by 8:30
a.m. If no notification is rec eived by 8:30 a.m, the school office will e -mail the parent/guardian to
verify the absence. Current  e-mail addresses and phone numbers for parents and guardians must

be on file at all times.

The Texas Education Co de (TEC) 25.085 requires students to attend school each school day. Texas

state law and St. Gregory the Great requires that a student attend 90% of the scheduled instructional

days per school year , and per core subject in Upper Unit . A student who incurs  eighteen absences
per year may be required to repeat the grade, or assigned summer school or other consequence. This
decision lies with the school administration.

Whether an absence is excused or unexcused, the student will be marked absent. Students mu st be
physically presentin the classroom to not be marked absent.

Written reasons for absences are required on the day the child returns to school. Absences will

be excused with 1) a doctords note 2) notice of d
parent and 4) events approved by administration. Please submit these notes t o t he st
teacher. T he teac her will keep this information in the studentds persona
documentation. If a child is absent 3 or more days and returns wit hout a doct oa
parent/guardian must consult with administration before the student is allowed to enter class.

9 Each student has the responsibility to make up work and/or tests that are missed due to
absences. The student must take the initiative to meet with the teachers and schedule a time
to make up the work.

9 Students will be allowed a reasonable amount of time to make up the work, and the due dates
are to be coordinated with each teacher during the first day back. The ordinary guide to time
allowed for make -up work is one day for each day absent.

1 Upon parental request, homework for an absent student may b e picked up from the front desk
after dismissal or sent home with a sibling or designated student. Parents may also request
that homework be sent to the After School Care office for pick up after the school day . This
request for homework must be made before 9:00 a.m. on the day it is to be picked up.

I A studentin 4 th-8th grade will be required to attend Saturday School (8:30 am -11:30 am) on
their 10t unexcus ed absence. Saturday School i s at the expense of $50 to the
parent/guardian and is considered a financial obligation and will be billed automatically
via FACTS. Refusal to serve Saturday School may result in the student being suspend ed,
expelled and/or denied re  -admission for the upcoming year.

1 Recreational travel is not usually considered necessary and may not be excused. Considering
the school calendar, summer vacation, the Christmas holiday, spring break, and Easter
weekend, itis requested that parents/guardians make every effort to work around the school
calendar . Absence due to travel where a significant family occasion is scheduled may be
excused. The administration is the final arbiter of what constitutes a significant family

occasion. Teachers will not be required to honor

absence.
Attendance for PK3 -5t Grade

Students a bsent from school for up to 90 minutes will be marked as % (quarter) day absence.
Students a bsent from school for up to 3 hours will be marked as %2 (half) day absence.
Students absent for more than 3 hours will be marked as 1 (one) full day absence.

=A = =9
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1 Any studentwho is absent %2 day or more on the day of a planned extracurricular activity
or event (including dances , etc.) may not attend. Students must be in school by 11:00
a.m.

Attendance for6 t -8t Grade

1 Attendance will be taken each period for grades 6 th-8th .
9 Students need to be present in class for 90% of the class to be counted present
1 A student arriving b etween 8:00 am and before 8:25 am will be counted Tardy for 1 st period.
After 8:25 am, students will be counted absent for 1 st period only.
1 A student arriving tardy will need to report to the school office for a tardy slip.
9 3tardiesin one period equ als a ¥z day absence in that class.
1 Students arriving to a class period late, will be marked tardy for that period.
1 A student who is absent more than 18 times in a class will not earn credit for that class.
1 Any studentwho is absent % day or more on the d ay of a planned extracurricular activity
or event (including dances, etc.) may not attend. Students must be in school by 11:00
a.m.
*** 1t is the parent/ guardian responsibility to moni
the student to attend school.** *
Tardies (3003) : Prompt arrival at school is expected of all students . Tardiness is
disruptiveto  the learning environment. A student who arrives at 8:00am or later is tardy and
must obtain atar  dy slip from the school office to enter the classroom . M any factors can cause
a student to be late for school, most are beyond the control of the students; creating a situation where
usual di scipline methods may seem unfair. With this

tardies per school year.
1 Afterthe 10 t* tardy arrival, an email notification will be sent to the family via Renweb to notify
the family that the student is near the tardy limit for the year.
1 Onthe 16 t tardy a fine of $30 will be billed automatically via FACTS.
1 Beginningonthe 17t ardy and each tardy thereafter, $10 wi
account.
Tardies are documented on the studentds report ca
Students in 4 th g 8t grade will be required to attend Saturday School (8:30am to 11:30am)
after 15 tardies have been accrued. There is a $50 fee for Saturday School in addition to the
$10 per tardy after the 16  t tardy.
1T Al I fees incurred due to tardies are part of a f a
must be paid in a timely manner.
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All Tardies willb e monitored and billed every 2 weeks.
The Business Office will bill on the 1 st and 15 t of every month.

NOTIFICATION NECESSARY FOR RELEASING ST UDENTS DURING SCHOOL HOURS (3104 )
Parents or guardians will be notified by telephone call to make suitable arr angements when it is
necessary to send a student home because of illness or other reason. Documentation of this
notification is kept in the school office or the health office. Students may only be released through

the sign -out procedure in the school off ice. Once at school and for reasons other than illness, no
student may leave the school premises without a written note from the parent or guardian.
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Parents or designated persons who need to pick up a student during the school day should send an

explan atory note at the beginning of the school day stating the time the student will be leaving and if

the student will be returning for the remainder of the day. The parent or guardian must sign the

student out in the school office. Students in grades 1 88 wi Il be called to the school office once the
parent/designated person has arrived and signed the student out. Students are not allowed to miss
class to wait for the parent/designated person . Only students in the Early Childhood building

may be picked up by the parent/designated person at the classroom after they have been signed -out
in the front office . A student will not be released from school during school hours into the

custody of any person other than those listed on Ren Web as authorized to pick the ch ildup .
Identification of the person to whom the student is released must be verified. Should the
student return to school after an appointment or other valid reason, the student must be signed back

into school by a parent/guardian at the school office.

APPOINTMENTS WITH A HEALTH CARE PROFESSIONAL: Medical and dental appoint ments
should be scheduled after  school hours. If this is not possible, a parent or guardian MUST  send a
note to the teacher on the morning of the appointment stating the time the student will be picked up.

A student absent during any part of the school day due to a doctor/dentist appointment will be

excused up to a 90 minute period with a doct oAfter©90 no't
minutes the student will be marked Y, day or %2 day absent depending on their time of return/arrival

to school. All work missed during the absence must be completed by the following day. A
parent/guardian must sign the student out as well as back in upon  return in the school office.

INCL EMENT WEATHER/TARDY WAIVER DAY: On the rare day in which road conditions are
hazardous for families to arrive on time, the principal will declare an inclement weather day. On

those days, a tardy does not count in t he calculations of total tardies . however , students must still
report to the office first to receive an admit/tardy sl ip. Depending on the severity, accidents on the
freeway usually do not constitute a tardy waiver day, unless approved by administration.

ATTENDANCE AWARDS: Any studentwho has zero unexcused absences and no more than 1 tardy
will earn a Perfect Attendance Award. The awards are given on a quarterly basis.

EARLY DISMISSALS: St. Gregory the Great School will have early dismissals throughout the year for

the purposes of faculty  meetings, parent conferences and holiday dismissals. Please refer to the
school calendar for these early dismissal dates and make special arrangements to pick up your
child(ren) at that time. On early dismissal days, twenty minutes after dismissal, all uns upervised
children will be escorted t 0 the After -School Care program where the After-School Care staff will
provide supervision. All students wh 0 are sent to the After -School Care p rogram will be billed on
their next tuition invoice. There are five early dismi ssal days with no After -School C are provided :
November 20, December 21, April 18, and May 31.

RELEASE OF STUDENTS DURING SCHOOL HOURS --CUSTODIAL/NON -CUSTODIAL
(4303 ) A student may be released from school during school hours into the custody o nly of those
persons |isted on the studentds Emergency I nformatio
the student is released must be verified. Parents or guardians must be notified by telephone to make
suitable arrangements when it is necessary to send a student home because of illness or other
reasons. Documentation of this notification is kept in the school office. Students will  not be released
from school, sent on errands off the school grounds, or sent home for books, homework, etc. without
written par ental permission. Students will only be released through a definite process conducted
t hrough the school ds main office.
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EMERGENCY DISMISSAL/SCHOO L CLOSURE In case of inclement weather, San Antonio
television and radio stations broadcast the status of the school day. St. Gregory the Great School

follows the same status as Northeast Independent School District (NEISD) for cancellation . Since St.
Gregory the Great School does not have a bus transportation system, the school will open at the

regular time, even if NEISD has a delayed opening. The StG website will be updated and a text alert
will go out to provide current information regarding school s chedule changes due to inclement
weather or other extraordinary circumstances.

SPECIAL SCHOOL EVENT,; SIBLING ATTENDANCE : During a special school event, i.e. play,
awards, graduation, if a parent or guardian wishes for a sibling to be present, the paren t must sign
the child out in the front office; office personnel will call for the student. The student should return

to class as soon as the event is over. The parent is responsible for notifying the school office that the

child is r eturning to the class room by signing the child back in school.

TRUANCY: A student who is absent from school without the consent of his/her parent/guardian is
truant. Truant behavior is unexcused, and a parent or guardian must accompany the student to
meet with administrati  on before being readmitted to school.

WITHDRAWAL FROM SCHOOL.: If it becomes necessary to withdraw your child(ren) from the

school, a parent/guardian is requi red to complete a withdrawalfor m | ocated in the s
office and the form must be signe d by an administrator. St. Gregory the Great will release a copy of

the studentds permanent recor d an diretthequesd rfrongthenezdivindh e a |l t
school.

EIGHTH GRADE HIGH SCHOOL VISITS . Two half days or one whole day will be excu sed for
8t graders to visit the Catholic  High Schools or magnet schools of their choice. In order to be
excused the following must be followed:

9 The visits must be scheduled between September 10 thand before review days/mid -term
exams in December.
1 A writ ten letter requesting permission to shadow a Catholic high or magnet school must be
submitted to the school office at least three days prior to the high school visit date. The visit
date must be coordinated with the St. Gregory the Great teachers to avoid missing important
due dates and/ or tests. An administratords signa
I The student must take the initiative to make up all the work missed either before or
immediately  after the absence.
T Upon t he st ud e mted gerificagon musinb, eweceived from the high school  of the
date and time of the visit; the high schools will gladly provide this verification.

STUDENT RECORDS

EMERGENCY INFORMATION CARD (32  02) Current contact information is vital for the safety
and well-being of all students . It is the responsibility of the parents/guardians to maintain current

and accur ate information on file for their children . All parents/guardians must complete an
Emergency Information Card. This card contains pertinent inform ation in case of an accident or
illness including address, home/work/cell phone numbers, email address and other emergency
contact information. Parents/guardians are required to send emergency card information
changes throughout the school year as they oc cur.
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PUBLICATION OF ADDRESS RELEASE (5 004) St Gregory the Great will not publish the
addresses or phone numbers of any parents/guardians, students or employees without their written
consent.

PERMANENT RECORD (32 01) A permanent record is maintained for each student at St. Gregory

the Great. Each studentds official file contains or
testing. Only the contents of the official file will be forwarded to a new school. A copy of the permanent

record is retained by  St. Gregory the Great when a student transfers or graduates.

ACCESS TO RECORDS (32 03) In 1975, the Buckley Amendment, also known as the Family

Educational Right all ows parents the right to view t
record s hould also include academic transcripts. A cademic testing, testing results from outside
testersifsubmitt ed to the school by the parents are kept in

are keptin t he Heal th Coor di n a tamyreesgen cy infermatian. Amge darent wishing
to review records must notify the school office in writing at least 24 hours in advance.

RELEASE OF RECORDS (3204 ) All materials in the student's file shall be treated as confidential
and shall be accessible only toth e principal, members of the professional staff, to the legal guardian,
the parents and to the student after his/her eighteenth birthday. (Family Educational Rights and
Privacy Act, 1974).

NON-CUSTODIAL PARENTS® ACCESS TO RECS Ribdryt(hd Qrénthbides by
the provisions of the Buckley Amendment with respect to the rights of the non -custodial parents. In
the absence of a court order to the contrary, St. Gregory the Great will provide the non -custodial
parent with access to the academic re  cords and to other school -related information regarding the
child. Ifthere is a court order specifying that there is to be no information given, it is the responsibility

of the custodial parent to provide the school with an official copy of the court ord er. In the case of a
custody dispute, the custodial parent is required to provide the school with a copy of the entire divorce
decree with the judgeds signature. I f a child is nc

time, it is the responsib ility of the parents to provide the school with official documentation to this
effect. We ask that all divorced parents provide the school with a copy of the custody section of the
divorce decree. This information will help the school in determining when , if ever, the child is to be
released to the non -custodial parent.

REQUEST FOR A ND TRANSFER OF STUDENT RECORDS (3205 ) Permanent Record Cards
and Health Records will be released to a receiving school when that school applies directly by mail to

the sendin g school. A release form signed by the parent or legal guardian must be obtained by the
requesting school. If the student is transferring to a Catholic school within the Archdiocese, the

original permanent record card and health records shal | be transferr ed. A copy will be retained for
the school ds records. I f the student iis transferrin
school within the Archdiocese, a copy of the student?i

records shall be tr ansferred. All special education or psychological test results, which are to be

released to a receiving school, must include a parent or legal guardian signed release of that

i nformati on. The studentds original p e r exhimteeninactivee c o r
file with a notation made indicating to which school the student has transferred, the date and the

reason for transfer.

EXPECTATIONS AND RESP ONSIBILITIES FOR STUDENTS It is the expectation and
responsibility of each student enrolled at St. Gregory the Great to use his/her God -given talents to
enhance spiritual, personal and academic growth through prayer and Christ -like service, as stated in
our mission statement.
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CHRISTIAN FORMATION
In view of the philosophy of St. Gregory the Great Sc hool, Religion and all that it implies in the life of
the child is of the utmost importance and requires total cooperation on the part of the home. Parents
are the first teachers of Religion and form thehdg oun
Great, students are active participants in the Liturgy and assist as altar servers, sacristans, lectors
and as members of the liturgical choir.
The Catholicity of our school is a primary focus. Re
in al | that we do at St. Gregory the Great and integrated throughout our school day.
One formal period each day is devoted to religious instruction. Religion texts are on the USCCB

Conformity Listing of Catechetical Texts and Series. The selection of Religion textbooks is the
responsibility of the Principal, in consultation with the faculty (6006). Weekly liturgies and other
religious observances are celebrated throughout the school year. Students in grades 3 a8 receive the

sacrament of Reconciliation during th e special seasons of Advent and Lent. The sacrament of First
Reconciliation is scheduled for children in second grade. The sacrament of First Eucharist is
scheduled for children in third grade. Students who enroll at StG from 2nd grade and beyond, and
have not yet received their sacraments, are offered the opportunity to begin preparation, in
consultation with their parents/guardians.

SCHOOL PRAYER : In order to promote the spirit of Catholic education, prayer in the classroom
environment is encouraged. Beg inning and ending each class is desirable. Each school day begins

with school -wide prayer. Attendance at Liturgy every Wednesday and holy days are an integral part

of the school's religion program. The liturgy is adapted to the level of the students. Paren ts are
encouraged to attend the school liturgies; those that attend the liturgies are asked to sit with their

child(ren) on the left -hand side of the church by the tabernacle.

SPIRITUAL RETREATS : Each grade level, 1st through 8th grade, participates in on e spiritual
retreat on an annual basis.

CURRICULUM OBJECTIVES: The distinct purpose of the Catholic school is to proclaim the Gospel
message, to build community, and to educate. Within the school community the teachers, priests,
parents and students exper ience what it means to live a life of prayer in the following ways:
community, personal responsibility, and freedom, manifesting the Gospel values of peace, justice,
community, love, patience, reconciliation, and respect. To achieve this purpose, St. Grego ry the Great
School organizes its curriculum, its staff, and its physical facilities in order to:
1 Make known to all students the person and message of Christ and help students develop a
spirit of prayer and worship.
T Assist the students in developing an und erstanding of Christds Church
and world dimensions.
1 Develop in all students a respect for the rights of others, as individuals and as groups with
moral and spiritual values, ethical standards of conduct, and basic integrity.
1 Provide for all students educational opportunities and experiences related to their heritage,
and their responsibilities to family, local community, and the larger society.
1 Enable students to acquire basic skills, especially in the art of communication, quantita tive
and qualitative thinking, and the sciences.
1 Help students develop the power to think constructively, solve problems, reason
independently, and accept responsibility for self -evaluation and self -instruction.
1 See that all students have available experi ences to develop a sense of wonder and an
appreciation for beauty and culture as their knowledge of human development expands.
I Help students to develop and foster physical and mental health and constructively manage
the psychological tensions inherent in ¢ hange and adaptation.
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1 Ensure that students follow the Catholic expectations of reverent prayer.

SERVICE LEARNING (6008): St. Gregory the Great has developed a service program that is
developmentally appropriate for students, rooted in and growing from re al-life situations and regularly
evaluated in the light of Gospel values. Each grade level Pre -Kinder 3 through 8th grade adopts a
charity or organization that the class prays for on a daily basis throughout the school year. In
addition, the homeroom teach er works with the students to provide a service to this charity or
organization on a quarterly basis.

STUDENT SERVICE HOURS (6th  -8th ): In addition to the Service Learning Program, St. Gregory
the Great Catholic School requires that all Upper Unit students complete a designated number of
service hours throughout the year. Students in the sixth grade must earn a minimum of ten service

hours; students in the seventh grade must earn a minimum of fifteen service hours; students in the

eighth grade must earn a m  inimum of twenty service hours. Upper Unit students are required to
complete these hours at a non  -profit organization or charity.

A few suggestions include but are not limited to the San Antonio Food Bank, Habitat for Humanity,

the Humane Society, Boy Sco uts, Girl Scouts, St. Gregory the Great Catholic Church and/or School.

Service Hour Guidelines:
9 Students are required to submit a completed service hour form to the Service Hour Coordinator
within a month of their completion.
1 One half of the Service Hour  requirement is due by the fall deadline and the remainder is due
by the spring deadline.

Fall deadline is the first Friday in December. December 7 th, 2018

Spring deadline is the first Friday in May. May 8 th, 2019

8t grade spring deadline is the first Fr  iday in April. April 5 th, 2019

At |l east half of a studentod&s service ShGaomnunityau st

Family babysitting and chores are not acceptable service hours.
Grade level service projects may not be counted toward service hours.
Required club, organization, or team activities may not count toward service hours.
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Failure to perform service hours and failure to meet deadlines will result in the following
consequences:
M Conference with the Service Hour Coordinator;
1 Not being eligib le for National Junior Honor Society membership invitation;
1 Not being allowed to participate in school extracurricular activities to include Field Day,
athletics, clubs and organizations until the service hour requirement has been met;
1 8t Grade students w ill not be eligible to participate in the 8th grade trip , 8t grade luncheon
nor graduation until the service hour requirements are met.

CURRICULUM AND INSTRUCTION

The curriculum followed at St. Gregory the Great School is in accordance with the Arch diocesan
Curriculum and Instruction Policy (8001) and is aligned with national and state standards.
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CURRICULUM GUIDES (7002 ) Curriculum implementation follows the Curriculum Guides of the
Archdiocese of San Antonio  which incorporate the (  Texas Esse ntial K nowledge and Skills (TEKS ).

St. Gregory the Great o ffers a balanced curriculum of Religion, Reading/Literature, Language Arts,
Mathematics, Social Studies, Science, Spanish, Health, Physical Education, Music, Art, and
Technology Integration. Spanish is ta ught to pre -kindergarten through 5 t grade as a rotation class
and in 6 th, 7th and 8 th grade as a major subject. OurPK-3 curriculum i s 0BiThg
Success for All (SFA) Readin g curriculum is used for Pre  -K 4 through fith g rade. A vertical alignment
in M ath connects skill s throughout all grade levels, p  re-kindergarten through 8 t grade. A strong
focus on writing in all grades pre  -kindergarten through 8 t grade is evidenced with our Language A rts
adoption of 0The Wr i tthegradGomnichdnduses rigbrrsetsilggh exj@ectations, and
emphasizes higher order thinking skills that challen ge students. Literature and English course s are
combined in  Upper Unit to form a complete ELA program which prepares students for High School

and bey ond. Upper Unit students also have a STREAM class period.

HONORS CLASSES: Placement in honors classes in 7 t and 8t grade is based on the following
criteria: standardized tests scores, end-of-year diagnostic assessment, end of year grade point
average, a reading level of one grade level above on the STAR Reading Diagnostic Assessment, and
recommendati on of the classroom t e aaidngnitiativegepgeparedness g
and partici pation. Students enrolled in h onors classes must mai  ntain high grade point averages and
show initiative to remain in the h onors class.
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Beginning withthe 2017 -2018 Academic year, St. Gregory the Grea

integrated STREAM school.

WHAT IS STREAM? STREAM is an acronym for Sci  ence, Technology, Religion, Engineering, the
Arts, and Math. At St. Gregory the Great Catholic School, our mission is to nurture in our students

personal, spiritual, and academic growth through prayer and Christ -like service. In order to educate
the whole child, we have taken the principles of STEM and infused religion across all core subjects.

We have also added the arts to provide students the creative thinking skills necessary to effectively
communicate and advance in the real world.

Inthe STREAM clas sroom, there is a flow of ideas over and across several subject areas. The success
of the STREAM program at St. Gregory the Great requires a continuous flow of communication,
collaboration, and planning among faculty, staff, administration, parents, and st udents.

STREAM is NOT a new curriculum, but a framework for creative instruction and the facilitation of
learning. STREAM uses technology to advance the experience. Students will receive a balance of
traditional instruction and project based learning.

They will use the science lab, whiteboards, iPads, and laptops to access the internet to explore,
process, and apply concepts taught.

WHAT IS THE EFFECTIVENESS OF STREAM? While students from Catholic schools
consistently outperform their peers in public sch ools, we are raising the bar to keep our competitive
edge. Across the country, business leaders are having difficulty finding enough talent to stay

competitive in their field. Our children need to be able to inquire, think, investigate, and innovate to

suc ceed in their education career and beyond. STREAM will help prepare our students for

successful careers in a 21st century workforce.

HOW CAN AN ORGANIZATION GET INVOLVED TO HELP FUND OR VOLUNTEER AT

St G? To volunteer, partner, or provide funds to St. Greg ory the Great Catholic School, please
contact, Ms. Rosalinda Ortiz, Assistant Director of Advancement
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AS AN INDIVIDUAL, HOW CAN | BECOME INVOLVED? There are a variety of ways parents,
grandparents, alumni, parishioners, and other supports of Catholic Educ ation, can help
successfully implement STREAM at St. Gregory the Great Catholic School. We welcome any

expertise in any subjects relating to science, technology, engineering, the Arts, or Math. Please

contact, STREAM Coordinator o

Mrs. Rosemarie Mayhanto  volunteer.

HOW ELSE CAN | HELP? If your strength is in grant writing, fundraising, community outreach,
marketing, public relations, or video technology, you can help fund or promote the STREAM initiative.
Those who want to be more hands  -on may be able t o volunteer to assist running afterschool, evening,
or STREAM projects.

10 CHARACTERISTICS OF STREAM

Integrate Catholic identity in every aspect of the curriculum

Provide a challenging learning environment

Promote a culture of innovation

Increase conte nt literacy

Increase participation of groups that are under -represented in the sciences

Students become full participants in 21st century education

. Foster an environment that encourages problem solving, group collaboration, and independent
research

8. Success is defined in many ways and can occur in many different learning environments

9. Utilize strategic planning to guide development and implementation

10. Place high priority on educator training, learning, leadership, and 21st century skill application

NogaprwNE

LIBRARY SERVICES: St. Gregory the Great School library provides a variety of reading materials.
The collection is accessed with the Follett Destiny operating system. There are several computers

available to our teachers, staff, and students. These computer s provide access to the Internet to
search our inve ntory, do educational research, or take Accelerated Reader quizzes. The librari an
provide s answers and assistance in finding materials to accommodate requests of teachers and
students.

http://  StGlibrary@f ollettdestiny.com.

The Accelerated Reader reading comprehension program of books and accompanying quizzes are
available for individual student use. All students are encouraged to utilize the servic es and programs
of the library. A variety of incentives are provided.

The Mother Mary Magdalen Book Club honors the first principal of St. Gregory the Great and is offered
to all families at St. Gregory the Great w ho wish to donate a book to the school library in honor of a
birthday, and/or special occasion.

Pre-K3through 3 r grade are scheduled for library classes once a week. During this time, the students
borrow and return books, |  earn li brary skills and acquire knowledge of various  genres, authors, the
Dewey Decimal System, and take Accelerated Reader q uizzes. The librarian  encourage s the students
to choose books that will match their reading ability and inter ests. Students may borrow books for
one week and may renew the book for another week. If a book is not returned on time, another book

may not be checked out.

4t through 8 th grades classes visit the library every other week. Assistance is provided to
accommodate individual requests. 4t through 8 th grade students may borrow books for atwo -week
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period and may renew for another two weeks, if necessary. If a book is not returned on time, another
book may not be checked out.

If a book is lost, the full cost of replacement is required. The students will be given a computer

print out reminder for late books on progress report and report ¢ ard day and parent/guardian will
receive an e -mail. After reminders, replacement costs for books overdue by one month will be added

t o a st GACESdcdosnt. After the account has been charged, there will be no refunds. If a
family chooses to purchas e a book and give it to the library as a replacement for a lost or damaged
book, there will be a $2.00 processing fee assessed. Fees for damage to books will incur as well.

The library is open from 7:30 a.m. until 4:0 0 p.m. daily. The library is for st udent use only.  The
library is closed to visitors if there is a class in the library. Students must be supervised by teachers
or other school personnel while using the library at all times .

ENRICHMENT PROGRAM: The Enrichment Program serves the dual purpose of assisting in the
identification of academically talented learners as well as developing higher -level thinking skills in
students of all abilities. The students, who demonstrate an academic strength as indicated by
standardized tests, classroom  performance, and higher - level thinking skills, will participate in bi -
monthly classes focusing on interdisciplinary units of study designed to challenge and enhance his

or her academic development. These students are required to demonstrate a strong comm itment and
a high level of participation to remain in the Enrichment Program.

SCHOOL SPONSORED ACADEMIC EVENTS: St. Gregory the Great School encourages
participation in other academic events which are normally held outside of school hours and in wh ich
transportation is normally provided by the participants' parents. Examples of these events are CAAC,
Speech Tournaments, Spelling Bees, History/Science Fairs, etc. The rules for partici pation in these
events are provided specifically for each event. Since other schools normally sponsor these events,

all students and parents will abide by the special rules of the sponsoring school or organization.

GRADING POLICY

REPORT CARDS (7 104) Individual assessment of a student's academic progress is a vital p art of

the educational system. St. Gregory the Great Catholic School follows the grading policy set forth in

the Handbook of Policies and Regulations  for the Archdiocese of San Antoni 0. Report cards are issued

four times a year based on a nine  -week gradi ng period. The report card is an evaluation of the
studentds performance in schobylthe stGrdaedd dsarper detr enam
projects, quizzes, class work, homework and participation. The conduct grade is based on the

st udent dence todhb lgehavioral guidelines, attitude and personal responsibility.

ACADEMIC GRADING - All schools are on a qu arterly grading period schedule. The following
evaluation keys are used for 3K, 4K, 5K, and grade 1:

Grade 1 Equivalencies PK3 &4
E = Exceptional Progress E 94 6100 E Excellent
V = Very Good Progress Vv 85 093 S Satisfactory
G = Good Progress G 75 0 84 P Progress
G- = Minimal Progress G- 70 074 N Needs
L = Limited Progress L below 70 Improvement

Nume rical grades are used from second grade through eighth grade. The
Following evaluation key is used:
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94 - 100 (A) Exceptionally High Achievement

85-93 (B) High Achievement

75 -84 (O Average Achievement
70 - 74 (D) Low Achievement

Below 70 (F) Failure to Master Material

ROTATION SUBJECTS AND CONDUCT/RESPONSIBILITY GRADES are indicated in the
following manner:

@] Outstanding

S+ More than Satisfactory

S Satisfactory

S- Minimal Expectations met
I Improvem ent Needed

U Unsatisfactory

ACADEMIC HONOR ROLL (Grades 4 - 8):

High Honors 94-100 in all subjects with |l etter grades o
Rotation subjects.
Honors 85-100 in alll subjects with |l etter grades o0

Rotation sub jects.

PROMOTION POLICY (7 105) Any student who fails  one core subject for the year must attend
summer school in order to be promoted. Proof that the failed subject has been successfully completed

must be submitted to the school office before promotion is granted. If a parent/guardian chooses
tutoring as a summer school substitute, 24 hours with a qualified teacher or agency is required.
Depending on the progress of the student in summer school, re -admission may be granted on a
probationary basis byt he principal. The failure of  two or more core  subjects for the year will result
in the student having to repeat that grade. The core subjects are Religion, English,
Reading/Literature, M athem atics, Science and Social S tudies; Spanish is a major subject in middle
school. There are no social promotions in the Catholic schools in the Archdiocese. Students are
promoted to the next grade level based on their academic achievement. Student s in pre -kindergarten,
kindergarten and first grade may not be promote d if they are exhibiting  limited progress in emotional
and social growth, motor dev  elopment, language, cognition, Reading or M ath. The following are the
specific regulations for promotion for various grade levels:

3K-4K Promotion at this level is determ ined by the teacher , counselor and
principal in consultation with the parent/guardian.

5K-1Students must have Gadd Prlogeeasy ffinal averagé n Réading and

Mathematics.
2 -5 A student must have at least a "70" final average in R eligion, Reading, Language Arts,
Mathematics, Science and Social Studies. A studentwho fails Reading and Mathematics

will not promoted.

608 A student mu st have at | east a 0706 final aver
core subjects are: Rel igion, English, Reading/Literature, Mathematics, Science, and
Social Studies. Spanish is a major subject in grades 6 -8. A student who fails two or

more core subjects is not promoted.
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STUDENT SUPPORT PROCESS (7 103) St. Gregory the Great recognizes that t  he academic
success of each student as an important goal and therefore utilizes a positive solution based process
titted Family Support Team Meeting. The sole purpose of this process is to assist students in
preventing academic failure by the use of the s choolsd resources and staff.
systemic procedures in analyzing and monitoring the student behavior and/or academic struggles
before, during and after interventions. The Family Support Team Meeting can be initiated by the

parent or gua rdian, school counselor , Academic Interventionist, Administration or teacher.
Parents/ guardi ans, t h endshe sdhalcoudsslor t agegpiedert 1o discuss academic
or behavioral concerns and develop solutions. These meetings are held for an y student who has
demonstrated the need for assistance and for those students who are on contract for admission O f
documentation of progress of a student shows that a student continues to struggle academically,

additional tutoring outside academic suppor t may be required for a student to remain enrolled. If a
student is not making adequate progress, the Administration and the Academic Team may determine

that a student shall not enroll for the following school year. If the decision is made, St. Gregory t he

Great will assist the family in finding a school which appropriately meets their needs.

TEACHER/STUDENT COMMUNICATION: Students who desire to discuss their academic
progress or an individual personal problem must schedule a conference time with the individual
teacher. A conference time will be established at a convenient time for the teacher during the school

day. Since classroom time is considered instructional time, there may not be adequate time to discuss
an individual problem during a specific class.

COPYRIGHT (7005) All employees, volunteers, and students will abide by the federal copyright
laws. Employees, volunteers, and students may copy print or non -print materials allowed by: 1.
copyright law, 2. fair use guidelines, 3. specific license s or contractual agreements, and 4. other types
of permission. Employees, volunteers and students who willfully disregard copyright law are in
violation of Archdiocesan policy, doing so at their own risk and assuming all liability

HOMEWORK (7 106) Homework is assigned primarily to reinforce class instruction and, secondly,

help the student form good study and work habits. Keeping these two positive aspects in mind,

parents should demonstrate an active interest in the child's day -to-day progress and provide  suitable
conditions for home study. Each student wil | be responsible for submitting all assig nments on time.
This may vary according to age level. E  ach grade level will specify appropriate consequences. In the
case of an absence, the student remains re sponsible for assignments due during that period. It is

the student's responsibility to see that all assignments, class work and homework, are completed and

submitted to the teacher within the ordinarily allowed one -day grace for each day absence. If not
turned in during this time, t he assignment(s) will be recorded  as late work. An administrator may be
consulted for any exceptions due to extraordinary or extenuating circumstances.

Individual study/homework times will vary from student to student. The following time al lotments
are recommended :

Kinder 20 minutes

First grade 30 minutes

Second grade 40 minutes

Third grade 50 minutes

Fourth grade 1 hour

Fifth grade 1 % hours or more

Sixth, Seventh, Eighth  grade 2 hours or more

Remember that these times are approximate times. Occasionally , assignments will take longer due
to the difficulty of the topic, etc. At various times, teachers assign special projects that extend over
several days or weeks. Homework  will also take longer to complete if students do not beginlong  -term
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projects as soon as they are assigned. Homework assignments will be posted and a vailable for parents

via RenWeb, however, parents should check t hwarkrandc hi |

test dates daily for updates.

ACADEMIC ASSESSMENTS : Teacher constructed or publisher  -supplied tests (such as weekly,
chapt er, or unit tests) will be administered as deemed necessary by the teacher. Students can expect
to be assessed on academic subjects as well as some elective course s. Students must be  prepared
for any such t ests. Prior to a scheduled test, the teacher will provide  adequate notification to  the
student . Itisthe p arent's responsibilityto  be aware of his/her child's performa nce by reviewing, on
a regular basis, the graded work of the ir child and by checking Renweb . Teachers will return graded
work on a regular, timely basis.

STANDARDIZED TESTING (7 400) lowa and Cognitive Abilities Test  (CogAT) Assessments, in
accordance wi th the Archdiocesan policies, are administered during the spring each school year.
Students in grades 1 -8 are administered total battery of the test for the IOWA and 2 nd and 6 t take
the CogAT. The Archdiocesan testing program includes standardized tests o f general achievement and
scholastic ability. This balance should provide St. Gregory the Great and the Archdiocesan system

as a whole with sufficient data for making realistic decisions about future goals of the system, St.

Gregory the Great, andindivid  ual students. For specific test interpretations, the parent is encouraged

to discuss his/her child's scores with the student's teacher and/or school counselor.

Students in grades 5 and 8 are also administered the National Catholic Association Education ( NCEA)
Assessment of Catechesis Religious Education (ACRE), also in accordance with the Archdiocesan
policies, in the spring of the school year . The

attitudes, practices, and perceptions.

As part of the Success for All (SFA) Reading Program , the STAR Reading Diagnostic Assessment is
given at various times during the school year to students in 2 nd § 8th grade. An individual  Success
for All reading assessment is administered to 1 st grade students on an eig ht week basis and
kindergarten students at the end of the school year.

To facilitate ongoing Math assessments , the STAR Math Diagnostic ~ Assessment will be given to
students in grades 1 st through 8 t at various times during the school year.

To prepare 8 th graders for high school success, the PSAT will be administered during the year.

TEXTBOOKS: All textbooks used are those adopted by the Department of Catholic Schools and
meet the requirements established by the Texas Catholic Conference Education Depart ment.
Textbooks are the sole property of St. Gregory the Great School.

9 Each student is responsible for the set of books issued for his/her use.

1 Allhard -bound textbooks are to be neatly covered throughout the school year; textbook covers
are not to be taped to inside binding of books.

1 Students may not write or deface textbooks in any way.

1 Textbooks which are damaged or lost must be paid for by the student before he/she can receive
report cards or end -of-semester/end of the year exams are administered.

LOCKERS:
1 Lockers are used for students in the 6 th 7t and 8 th grades for books and personal belongings.
1 Homeroom teachers assign lockers on the first day of school.
91 Locker use is a privilege and may be suspended if abused.
1 Lockers will be checked pe riodically to ensure proper care is taken by students.
1 No inappropriate or permanent materials are to be attached, glued, or painted on or in lockers.
FIELD TRIPS (7107 ) Field trips of an educational or curric  ulum related nature may occur . All field
trips must be approved by the school administration. With some exception, all field trips will be
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limited to approximately 2 1/2 to 3 hours in length. Non-school approved trips that involve students

will not be promoted or organized within the school. The following policies govern all school  -sponsored
field trips:

1. A teacher/sponsor will lead and organize all school field trips. Parents/guardians may be
asked to serve as a chaperone. Chaperones make a commitment to supervise an d are expected
toremainwith their assi gned group at all times and tAxopy ol |
of a current criminal background check (cleared through the Ar chdiocese of San Antonio (valid
for 3 years) must accompany all field trip permission forms for all parents/guar dians
wanting to chaperone.

2. The teacher/sponsor will verify that each st udent has submitted the formal permission form
signed by the pare nt or guardian prior to departure on the trip. NO TELEPHONE REQUESTS
WILL BE HONORED. If the parent/guardian does not provide the required permission, the
student will not be permitted to participate. It is respectfully requested that the permission
form be submitted on time to prevent undue stress on the part of the s tudent, teacher and
parent.

3. Transportation will be  approved by the school administration. Chartered or school buses will
be used. Any studentwho ridestoa n eventin an assigned bus is expected to ride the same
bus back to school.
4. Parents/guardians who provide their own transportation for their child (only) take full
responsibility for that child to and from the field trip as well as during the field trip activities;
the child must be signed out and in at the school office. All parents are required to pay the
transportation fee even if the parent tran sports the child.
5. Teachers will provide students and parents with a written permission form for the trip which
shall include:
1 place, date, time of departure and return  , and the name of the teacher/sponsor
9 the method of transportation
1 alistofitems needed by the student while on the trip
6. Teachers and chaperones will support and enforce the rules an d regulations as outlined in the
StG Parent & Student Handbook  during all field trips. Infractions of th e rules and regulations
established by the teache r/chaperone may become the rationale for excluding students from
future trips and activities.
All field trips will be scheduled through the Principal's office.
St. Gregory the Great dress and grooming ¢ odes are enforced during field trips, unless the
Princi pal directs otherwise.
9. Any student who is absent a half  -day or more from school the day of the field trip will not be
allowed to participate upon arrival at school or at the site.
10. Any parent who does not allow his/her child to attend a class field trip will be
responsible for ke eping the child at home or securi  ng alternative care.
11. No siblings (younger or older) will be allowed to attend a field trip.
12. Any student with 2 or more SOROs will ne&drdetto be
attend the field trip.
13. No refunds will be provided to any parent whose child does not attend the field trip,
regardless of the reason.

© N

CONDUCT AND DISCIPLINE

CODE OF CONDUCT (33 01) The St. Gregory the Great School community believes self-discipline
is the ke y to understanding God and the world around us. Learning respect for oneself and others
begins at an early age and continues into adulthood. Through rules of behavior, St. Gregory the
Great students are expected to conduct themselves according to a Catho lic code of humility,
understanding, respect for all life, and above all, a persevering spirit of community and reconciliation.

29



St. Gregory the Great administration, faculty, and staff are dedicated to the enlightenment of the child

to understand, inab road sense, the effects of his or her own words and deeds. Itis believed that the

child attends St. Gregory the  Great for a purpose and that he/she is an integral blessing to the school

community. It is believed that through discipline, the home and sc hool share the responsibility of
engaging the child as an active member of Godods great

The classroom teacher is a powerful influence in creating a positive school climate. The teacher -
student relationship is paramount for good discipline. Each teacher and her/his students create

classroom expectations that are developmentally appropriate for the specific grade level. The specific
consequences for each grade level may be obtained from t h€lassoom d e nf
expectations are posted in the classroom.

DISCIPLINARY ACTION (3401 ) The following guidelines are utilized by all St. Gregory the Great
Catholic School faculty and staff for establishing appropriate disciplinary action:

1 Good classroom discipline is first and foremost the res ponsibility of the classroom teacher.

1 Emphasis should be placed on positive reinforcement rather than on punishment.

1 In dealing with student behavior, respect for the personal dignity of the student should be
evident.

1 Conferences and written communication between the home and school regarding infractions
and reasons for continued dissatisfaction must be logged and kept on file by the teacher or
staff member.

1 Conferences are typically held with the teacher first regarding disciplinary incidents or
concerns.

9 St. Gregory the Great administration, faculty and staff implement the Code of Conduct and
Disciplinary Action in a fair, just, and loving manner with all students. Parent partnership,
communication and support is imperative throughout this process. Discus sions regarding the
consequences of astudentoth er t han a par entprdhsbitedwn chil d is

It takes both home and school, working together, to nurture in a child a sense of responsibility, the

importance of good choices, and Christian values and morals. It is believed that daily communication

between home and school greatly facilitates this cooperative effort. In order to realize this objective,

student discipline and accountability at St. Gregory the Great School is in the form of a teacher

sign ature system implemented throughout the grades . It is imperative that parent s/ guardians be
kept informed of their c¢childbés progress, whatever th
habits . Parents and guardians are strongly encouraged to check t heir cfbldef (dgrades Pre -K3
through 3 1 grade). An emai | is sent to parents through RenWeb indicating con duct/responsibility
infractions (grades 4t through 8th).

Every choice and every action has a consequence. Students respond better when the consequences
for making improper choices are made clear to them from the beginning. With knowledge of the
developmental level of the children, the teacher clearly conveys to the class his/her expectations in

order to optimize learning for the individual and for all the students in the class. When expectations
are not met, a t eac htake-©isne ®ldeg (oeother foren ofimmediake @ommunication)

or student assignment b ook indicates the stu dent s i nf r anoré sedoos.infractiers,rm ore
serious consequences follow  such as but not limited to a Student Office Report (SOR) and one of the
following:

1. Loss of Privileges

2. Detention -If a teacher or administrator issues a detention, the student will serve the detention
after school. Grades 4 th-5th serve detention on Tuesday, Wednesday and Thursday from 3:30 -
4:15. Upper Unit will serve detention on Tuesday and Thursday, same time.
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3. Saturday School -Saturday school is from 8:30 a.m. to 11:30 a.m. on a designated Saturday.
For students who recei ve a Saturday school, a $50 .00 fee is assessed via FACTS. Students
must also wear their school uniform. Saturday School is scheduled as needed.

4. Off -Campus Suspension -See Off-Campus Suspension

5. SOR- One or a series of infractions earns a Student Offense R eport (SOR). The SOR serves as
notification to parents of significant misconduct . The misconduct and its consequence/s
are noted on the SOR. The SOR is to be signed by the parent/guardian and returned the
following school day to the homeroom teacher or an administrator; parents should keep their
copy ofthe SOR. Parent support in talking with their child and using their judgment in imposing
their own consequences at home will greatly influence their child and increase the effectiveness
of modifying the behavior.

Note: A parentds refusal to sign a disciplinary report
report or the consequence.

A student may be issued a signature for:

Missing or incomplete assignments

Failure to follow directions when giv en (verbal or written)

Failure to be prepared for class

Chewing gum

Desecration of the assignment notebook (a new assignment notebook will be required to be
purchased)

Di srespecting onef6s own or another studentds books, s
Excessive talk ing in class or church

Inappropriate/Disrespectful behavior

Passing notes in class (depending on the content this may be more serious than a signature)
Disrespectful or disruptive behavior (this may be more serious than a signature)

Inappropriate language  (verbal or written), drawings or gestures (this may be more serious than a
signature)

Uniform violations

Grooming violations

O O 000

O O 00 OO

O 0

Early Childhood and Early Elementary
Grades PK3 through 2nd Grade Discipline Process

Parents of students in  grades PK3 through 2n grade r ecei ve a r e p o rtake-home foltee c h
(or by an other form of communication, i.e. telephone, email) of any significant infraction that has
occurred during th e school day. Consequences are commensurate with the infractions. Teachers wi Il

make every effort to modify unaccept able behavior in the classroom. H  owever, behavior that is

disruptive or may injure or hurt another person is serious and may result in a loss of privilege, and
a visit to the Administration office accompanied by a Student Offense Report or even suspension. If
a student is physically aggressive, the student will be sent home for the remainder of the day. The

second SOR will result in a required conference with the parents/guardians to determine an
effective plan of a ction. Three SORs for aggressive behavior may result in the child being
withdrawn from school. Academic progress, conduct, and social behavior are noted on the report
card.

3rd -8th Grade Discipline Information

Students in grades 3 -8t grade receive signatures for conduct and lack of responsibility.
Signatures for Conduct and Responsibility will be kept separate ly. Therefore, Conduct Grades will
only be impacted from Conduct signatures and SOROGs gi
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Signature s for responsibility only will not have their Conduct grade impacted . Teachers indicate
misconduct or lack of responsibility on the Conduct/Responsibility Log via RenWeb.

3rd Grade (per quarter)

1 A studentearning 7 signatures in Conduct or 7 signatures in Responsibility is sent to the
Administration office for a conference and student will lose one day of recess.
1 Earning 7 additional signatures (total of 14) in Conduct or Responsibilit y, resultsin  two days

of missed recess and a visit to the Administr ation office and a phone call to parents.
1 Earning 7 additional signatures (total of 21 ) in Conduct or Responsibility resul tsin the student
earning a SOR and a Family Support Meeting.

4t Grade (per guarter)

1 A student earning 5 signatures in Conduct or 5 signatures in Responsibility is issued a
detention; detent ions are served on Tuesday, Wednesday, or Thursday from 3:30 pm -4:15,
with teacher supervision . PARENTS WILL BE E -MAIT LED REGARDI NG THE
DETENTION. Any changes to the date of detention will require adva nce approval of
Administration . Any student who misses a detention without prior permission will serve two
detentions. Students may participate in extracurricular activities on the day of the detention.

1 Earning 5 additional signatures (total of 10) in Conduct or 5 additional signatures in
Responsibilit y, resultsina 2nd detention and an SOR.

1 Earning 5 additional signatures (total of 15) in Conduct or Responsibility  results in the student
earning a SOR and a Saturd ay School.
9 Earning 5 additional signatures (total of 20) in Conduct or Responsibility results in the student

earning a SOR, a Saturday School, and a Parent meeting with the Administration.

5th Grade (per quarter)

1 Astudentearning 4 signaturesinCond uctor4 signatures in Responsibility will be issued
a detention;  detentions are served on Tuesday, Wednesday or Thur sday from 3:30 pm -4:15
pm under the supervision of the teacher. PARENTS WILL BE E -MAILED REGARDING THE
CHI LD86S DETE MmylclaaNges to the date of detention will re  quire advanced approval
of the Administration . Any student who misses a detention without prior permission will serve
two detentions. Students may participate in extracurricular activities on the day of th e
detention.

1 Earning 4 additional signatures (total of 8) in Conduct or 4 additional signatures in
Responsibilit y, resultsin 2nd detention and an SOR

1 Earning 4 additional signatures (total of 12) in Conduct or 4 additional signatures in
Responsibility results in the student earning a SOR and a Saturday School.
i Earning 4 additional signatures (tota | of 16) in Conduct or 4 additional signatures for

Responsibility re sults in a n SOR, S aturday School (SS) and a parent meeting with the
Administration.

For both 3rd - 5t grade:

The signature count will start over each quarter.

Two or more SORs  for either conduct or responsibility will resultina  Family Support Meeting
with the student, parents and the administration

=A =4

This process regarding discipline pr  epares the intermediate level student for the challenges of the
upper -unit. Appropriate behavior, a sense of responsibility, and good work and study habits will
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establish a foundation for better moral choices, academic success, good citizenship, and prepa ration
for grades 6, 7 and 8, and beyond.

Upper -Unit 6 th, 7t and 8 th grade Discipline Process

At this level, the discipline process, sighatures and c onsequences are more structured as the
challenges for the ol der students are greater. Administration an d faculty log in all discipline
information in the  RenWeb program. Parents have this tool of communication readily available to

revi ew t h eattitude,adnductdddsesponsibility . Itis imperative that parent  s/guardi ans be
kept informed of their chi | dds progress wi t hnd warkghahitsdby acoessiogthed u ¢ t
RenWeb program on a regular basis

The signatures recorded on RenWeb  are cumulative only during the semester, first or second, in
which they occur (August through December and Janu ary through June ). In other words, students
ostart freshod in August and January.

Consequences for Signatures:
1. A student earning 3 signaturesin R espons ibility or 3 signaturesin C onduct will resultin
an after -school detention.  After school detention s are held on Tuesday s & Thursday s.
Parents will receive a minimum of a one day notice. After -school detentions are served from

3:45pm - 4:45 pm under the supervision of an upper -unit teacher . Students will be required
to complete homework during detenti on.
0 Any student missing or late for a detention without making prior arrangements with an

administrator will earn two detentions, one for the original infraction and the other for
the missed or late detention.

0 The student may attend any extracurricular act ivity on the day the detention is served.
However, it is at the discretion of the Coach and/or sponsor to determine if the student
may participate or play that day.

2. 6 signatures in Responsibility or 6 signatures in Conduct will resultin another after  -school
detention.

3. 9 signatures in the area of Responsibility or 9 signatures in Conduct will result in a
Student Offense Report (SOR), Saturday School and a Family Support Meeting.

4. 12 si gnatures in Responsibility or 12 Signatures in Conduct will result in  a Saturday
School, a 2 nd SOR and a parent meeting with the Administration in which a behavior contract
will be issued.

5. 13+ Signatures in Responsibility or 13+ Signatures in Conduct will be handled at the

Discretion of the Administration.
6. Grooming/Dres s Code infractions are given a responsibility signature.

The following Conduct Grade Rubric is used for Upper Unit students:

001 Conduct Signature (@)
205 Conduct Signatures S
608 Conduct Signatures (1 SOR) S-
9014 Conduct Signatures (2 S ORs) I

15+ Conduct Signatures (3 SORS) U

The loss or destruction of an ~ Assignment Book is serious. Students are responsible for locating the

| ost book or purchasing a new one within two school
conduct and r esponsibility, a signature may be issued for a lost Assignment Book . This will be at the
discretion of the administrator.
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Student Offense Reports, In -School Suspensions, and Off -Campus Suspensions (3402 )

Student Offense Report (SOR) Process and Polic y:
A Student Offense Report (SOR) is earned by one, or a series of, infraction/s. It serves as notification
to parents of a significant infraction. The infraction and its consequence are noted on the SOR.

T SOR6s for conduct onl y twiadel affect the conduc

T 2 or mor e SOROGs awardnt confeeerscel dntd or i ra family support to discussed
students attitude, behavior and/or lack of academic achievement .

I Once astudentreceivesa 3 r SOR there is a clear pattern of  misbehavior and/or poor attit ude
and the status of continued enrollment will be an issue.

In -School Suspensio n (ISS) Process and Policy (34  02)
In-School Suspension (ISS) will be given for serious infractions at the discretion of the Administration.

9 The student is removed from th e classroom for the day and placed in an on -campus setting
with a supervisor. The student is expected to complete all assignments and any scheduled
tests that the teacher sends to the ISS supervisor.
There is a $50.00 ISS fee added to FACTS tuition the day the student serves the ISS.
The process remains the same for the second through fourth ISS.
During the course of the school year, any student who serves five ISSs, will automatically
receive an Off-Campus Suspension and will be placed on probation for the remainder of the
school year; NO extracurricular activities or events unless otherwise specified. A parent
conference with the counselor and an a dministrator will be required and t he status of
continued enrollment will be discussed.

= =4 =

Off -Campus Sus pension (OCS) Process an d Policy (3403 ) An Off-Campus Suspension (OCS)

may be issued to a student for one serious infraction, for repeated infractions, or for five In-School
Suspensions .
9 Parents/guardians will be notified of any OCS via the SOR and pho ne call and/or in  -person
conference.

1 An OCS requires that the student be picked up from school for the remainder of the day or the
student may be issued a full one  -day or two -day suspension depending on the severity of the
infraction. Anall -day suspensio n (one or two days) requires a meeting with a parent upon the
student returning to school.

9 The student will be ine ligible for ext racurricular activities  during the days the OCS was served
andwill r e c e i U&n Gonddact on the rep ort card.

i The student i s responsible for completing all class and homework assignments on the due

date.

1 A student serving a two -day off campus suspension will be placed on probation for th e
remainder of the school year. The student may not participate in extracurricular
activit ies.

i |Ifastudent has served atwo -day OCS and earns another OCS while on probation, a meeting
must be scheduled with the student, parent/guardian, administrator , and pastor . Expulsion

may be necessary in the best interest of the student and student body

1 If a student shows no marked improvement or gives the impression that he/she has no
intention of improving behavior or attitude, through his/her actions, the p rincipal may ask the
parent to remove the child from the school. If the parent refuses to r emove the child from
school, Administration can expel the student.
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1 The OCS process and policies apply to all students in grade PreK3 through 8 th grade.

Serious Infractions

For any infraction, it is the judgment of the  Principal or designee to invoke a severity clause. The
consequences based on the severity of the action wi Il be at the discretion of the P rincipal, designee,
and/or p astor, and may result in a S tudent Offense Report, In -School Suspension, Off -Campus
Suspension , and/ or Expulsion

The following are examples of, but not limited to, the types of behaviors that are not tolerated at St.
Gregory the Great Catholic School at any time:

9 Forbidden Items - bringing to school any non  -school supply or item that is inappropriate or
can harm another without specific permission fr om the teacher or administrator. These
include but are not limited to laser beam instruments, aerosol sprays, electronic games,
radios, MP3 players, handheld games, iPods, iPads, Smart watc hes, fidget items such as
spinners , blocks, or any other similar item (unless pre -approved by the counselor) etc.
Any faculty or staff member has the right to confiscate such item and deliver to the Principal
or designee. Items collected will only be giv  en back to the parent.

1 Cheating / Dishonesty - giving or receiving any information on a ny assignment, quiz, test, or
project. A grade of z ero will be issued on the work of any student who patrticipates in cheating
and/or dishonesty . The student(s) will the n be subject to disciplinary action.

1 Plagiarism -t aki ng someone el se's work and claiming it e
exact words, paraphrasing a personds work, wusing

source, copying and pasting  articles from an encyclopedia or website.

1 Bullying 8 A single significant act or pattern of acts by one or more students directed at another
student that exploits an imbalance of power and involves engaging in written or verbal
aggression, engaging in written or verbal expression, expression through electronic means, or

physical conduct that occurs within or outside of school property, at a school -sponsored or
school -related activity, or in a vehicle operated by the school or the Archdiocese of San Anto nio
and that:

1. Has the effect or will have the effect of physically harming a student , damaging a
studentds property, or placing a student in
property; or

2. Is sufficiently, severe, persistent, and pervasive enough th at the action or threat
creates an intimidating, threatening, or abusive educational environment for a
student.

This conduct is considered bullying if it:
1. Exploits an imbalance of power between the student perpetrator and the student
victim through writ  ten or verbal expression or physical conduct; and
2. Il nterferes with a studentds education and su
school.
i Harassment: Is defined as physical, verbal,ornon -ver bal conduct based on t
color, religion , gender, national origin, disability, or any other basis prohibited by law that is so
severe, persistent, or pervasive to the conduct:

1. Affects a studentds ability t o puaational grog@mma dbre i n
activity, or creates and intimid ating, threatening, hostile, or offensive educational
environment;

2. Has the purpose or effect of substantially or
academic performance; or

3. Ot herwise adversely affects the studentds educ
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1 Physical Aggression or Horse playing - may or may not be malicious but is an act which can
result in a child being hurt, i.e. pushing, pinching, tackling, biting, slapping, punching,
throwing rocks or other objects.

91 Disrespect & any insulting actions, ges tures, drawings, and/or langu age (verbal or written)
directed at any stu dent, parent, faculty, or staff member. This includes any posting on any
social media or social networks .

f Vandalism / damagi hg of school o0 r -sdanmginy,ndes@rayinglore | misugng n g s .

school equipment or school property in any manner. Parents will assume the cost of repair or
replacement of any school property damaged by the student. Any taking or damaging of
another person's property will require replacement of such stolen or damaged items.

91 Graffiti_ - any defacing of school property  or the property of a student or teacher

f Forgery -signing a parentds or guardian's signature (6E&
person) to a note, test, or other materials; a parent or gu ardian may not give their child
permi ssion to sign the parentdés or guardian's nam

1 Gambling - betting in any form will not be permitted on the school campus or any place at
which a school contest or activity is taking place.

1 Substance Abuse - using, posse ssing, or distributingan y type of controlled substance including
alcohol based hand sanitizer.
1 Theft - taking or possessing any article of value that belongs to another person.

1 PDA - any public display of affection to include kissing, hand holding , sexu al, vulgar or profane
behavior; possessing, writing, downloading/uploading any material that is sexual, profane , or
offensive in nature is prohibited. Disciplinary action will be applied.

1 Cell phones & use of cell phones during school hours is prohibited unless is requested by
teacher for part of lesson  (includes Before School Care and After School Care)

1 Smart Watches - use of any type of smart watch during school hours is prohibited (includes
Before School Care and After School Care ). l.e. Apple watch, Samsung Galaxy watches, fossil,
and any watch with cell phone functions.

9 Chronic Disruptive Behavior - Behavior thatr epeatedly disrupts the flow of instruction and/or
the teacherds efforts to maintain a harmoni otws cl
learning.

CELL PHONES & SMART WATCHES

Students are permitted to have cell phones on campus, however, they must be turned off and
out of sight, unless the teacher permits use for instructional purposes. On testing/quiz days, cell
phones are prohibited in classrooms and testing areas. Confiscated phones will be turned into

Administration and will only be returned to a parent or guardian. Smart Watches are prohibited

and will be confiscated and turned into the Administration  office and will only be return  ed to the
parent or guardian. Students may receive disciplinary consequences for failure to follow cell
phone /smart watch  policy. Cell phones may not be used during extra -curricular events nor be
used by participants.  The use of a camera or video function on a cell phone is prohibited on
campus at all times . Violation of this policy will result in disciplinary consequences . St. Gregory

the Great employees shall confiscate any cell phone /smart watch  from students who violate this
policy. Once a student comm its a third violation to this policy in a school year, the privilege of
possessing a cellular phone on campus shall be revoked fo r the remainder of the school  year. St.
Gregory the Great Catholic School is not responsible for lost, damaged, or stolen cell phones.
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1st Offense 2nd Offense 3rd Offense
Student will receive a  cell Student will receive a  cell Student will receive an
phone violation signature phone violation  signature SOR.
The student will no longer
be allowed to have a phone
on campus for remainder
of the year.
Parent must pick up  cell Parent must pick up  cell Parent must p ick up cell
phone or smart watch  from | phone or smart watch  from | phone or smart watch  from
Administration  between the | Administration between the | Administration between the

hours of
7:30a.m. & 4:00 p.m.

hours of
7:30 a.m. 8 4:00 p.m.

hours of
7:30 a.m. 0 4:00 p.m.

$15 fee must be paid to the
finance office before the
phone is returned to the
parent.

$25 fee must be paid to the
finance office before the
phone is returned to the
parent.

$35 fee must be paid to the
finance office before the
phone is returned to the
parent.

Any student possessing
the Administration office

a cell phone on campus must have a cell phone contract on file with

EXPULSION ( 3403 ) A student may be expelled from schoo | when other means of discipline have
failed. A student may be immediately expelled from school for certain very serious infractions and/or
after a single violation if, despite his or

presence in the school would seriously hamper the school in fulfilling its obligation to other students.

her pre)

Expulsion is a serious matter and implemented only as a last resort. Normally it will follow a grave
offense or a series of chronic offenses indicating a basical ly hostile attitude. When such a serious
case arises, the following procedures will be followed:

1 There will be a documented conference of the principal, teacher and student. If the problem
cannot be resolved, the student is suspended.

1 This is followed by a documented conference of the principal, teacher and parents.
solution is reached, another conference is held with the Pastor present.

9 The principal and p astor then decide either to readmit or expel the student. If readmitted, the
student is on _ probation for the remainder of the school year. If the decision is for expulsion,
the Archdiocesan Superintendent of Catholic Schools is notified and given a brief written
explanation of reas ons for the expulsion.

If no

IMMEDIATE EXPULSION: A student will be  subject to immediate expulsion when he/she:
9 Participates in disruptive activities by a group such as a gang.
1 Arson, starting a fire or causing an explosion with the intent to destroy or cause damage.
1 Possesses, uses, or delivers narcotics, dangerous drug s or alcohol on school campus or during
school -sponsored activities.

1 Smokes or uses any tobacco product on school property or at a school -related activity.

1 Possesses, uses or conceals a weapon (a weapon is any instrument which may produce bodily
harm or de ath) on school property or at a school -related activity.

1 Threatens a ny student, parent or any school personnel with bodily injury or harm.

1 Assaults a student, parent or any school personnel.

9 Vandalizes school property or the property of others.

1 Engages in chronic or repeated misbehavior that disrupts the learning environment.
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1 Behaves in any manner inside or outside of school that would negatively impact the reputation
of the school in a significant way that includes but is not limited to sexting, sexual beh avior,
pornography, promiscuous behavior.

In imposing discipline, the principal or designee will consider the seriousness of the offense,
the studentds age and grade | evel, the studentodos at
misconduct on the school e nvironment.

READMISSION POLICY: Once expulsion has occurred or a student has been asked to withdraw

for disciplinary purposes, readmission will not be permitted within the same school year or the
following school year. Under special circumstances, admis sion may be allowed in subsequent years
after review and approval by the pastor and principal.

SUBSTANCE ABUSE POLICY (3309 ) No student shall possess, use, or attempt to possess, use,

or be under the influence of any of the following substances on scho ol premises during any school
time or off school premises at a school -related activity, function, or event:
1. Any controlled substance or dangerous drug as defined by law, including but not limited to
marijuana, any narcotic drug, hallucinogen stimulant depr essant, amphetamine, or

barbiturate.
2. Alcohol or any alcoholic beverage.
3. Any volatile chemical substance for inhalation such as glue or aerosol paints.
4. Any other intoxicant, or mood  -changing, mind -altering, or behavior -altering drug.

Note: Any parent, fac ulty or staff member chaperoning any school -sponsored event
are bound by the above policy.
Definitions _:
1 "Use" means a student has smoked, ingested, injected, imbibed, inhaled, drunk, or otherwise
taken internally a prohibited substance recently enough that it is detectable by the student's

physical appearance, actions, breath, or speech.
1 "Under the influence" means a student's faculties are noticeably impaired, but the student
need not be legally intoxicated.
1 Students who violate this policy shal | be subject to disciplinary action including expulsion. A
student who uses, in the manner prescribed, a drug authorized by a licensed physician
through a prescription specifically for the student's use and who has given this medication
with a written requ  est to the Health Care Coordinator shall not be considered to have violated

this policy.
i The transmittal, sale, or attempted sale of what is represented to be any of the above -listed
substances is also prohibited under this school. Students involved in su ch actions shall be

expelled from school.

1 Any student who has knowledge of the occurrence of any of the above infractions, which may
be harmful to the perpetrator of the offense or other persons, has the responsibility to call the
incident to the attention of school authorities. Failure to do so may be defined as involvement
and will also be subject to disciplinary action.

SEARCH AND SEIZURE (3310 ) The legal relationship between St. Gregory the Great School and

the student [or the guaadrgsy }iose opcantracnlaw( $he p o mncipal , and/or
designee may search student desks, lockers and belongings including, but not limited to, handbags,

briefcases, backpacks and other itemsinas tudentds possession at any ti me

ANTI -HARRASS MENT ENVIRONMENT (3302 )
Each school must have a bullying prevention policy and bullying prevention plan. Each year the
school must publish the approved bullying prevention policy and plan. The bullying prevention policy
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and bullying prevention plan shall be submitted annually to the Department of Catholic Schools for

review and approval. Itis the responsibility of all Catholic school leaders to ensure that a safe, positive

and productive educational environment be established in each school, where no student shall be
subjected to bullying, discrimination/harassment, cyber -bullying, or retaliation. The principal of each
school and designated staff members (school counselor, lead teacher) with the oversight of the pastor,

are collectively responsible for the implementation of bullying prevention and intervention
procedures. The prohibition against acts of bullying, discrimination/harassment, cyber -bullying, or
retaliation applies to all people engaged in all school related activities; all students, reg ular or
temporary, part -time or full -time employees; volunteers, instructors, and consultants.

ALL MEMBERS OF THE SCHOOL COMMUNITY SHALL:

1 Conduct themsel ves in a manner that contributes to a positive school environment.

1 Avoid any activity that may be con  sidered discriminatory, intimidating, or harassing.

1 Consider immediately informing anyone harassing him or her that the behavior is offensive
and unwelcome.

1 Reportallincidents of discr  imination or harassment to the P rincipal, designee, or pastor; if not
available, report incidents to the school counselor or other school personnel.

1 If informed that one is perceived as engaging in discriminatory, intimidating, harassing or
unwelcome conduct, that conduct should immediately cease and any future display of of fensive
behavior must be avoided.

CODE OF CONDUCT:
Our Catholic faith calls for discipline that is derived from respect, compassion and understanding of
each other. St. Gregory the Great joins the parents in accepting responsibility for teaching children
to learn to control their own behavior and to be responsible for their own words and actions.
Children are guided toward this goal in an atmosphere conducive to learning with a strong
emphasis on spiritual and moral growth. Parents and students are expe cted to support the
disciplinary process and to cooperate fully with the administration and the faculty in the
enforcement of these policies. Lack of cooperation on the part of the parents and/or the student
may jeopardize the present and future enrollmen t of a student. Additionally, it is important for
parents to understand that the Administration reserves the right to modify and/or add new
directives and consequences to the discipline policy, as individual circumstances require.
Allemployeesof St. Gre goryd6s the Great will work together, al on
by the four guiding principles for discipline based on respect for God, respect for self, respect for
others and respect for property.
1 Respectfor God : Students are encouragedt o practice the Catholic -Christian faith
through:
1. Active participation in liturgies
2. Sharing Oneself through community activities
3. Reverence of God through their actions, including exhibiting reverence in
church and prayer
1 Respectfor Self :Eachindividualis a chil d of God. Each studen
this self -respect through:
1. Propriety in dress
2. Use of proper body language, including posture and facial expressions
3. Fulfillment of all student responsibilities
1 Respect for Others : Each student, parent, tea  cher, staff member, and visitor is
treated as a child of God. Each studentds beh
through:
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1. Cooperation with students, parents, teachers, staff members, and visitors

2. Treatment of others with kindness in word and actions , a no obullying
expectation

3. Modul ation of oneds voice

4. Preservation of privacy of others

5. Preservation of otherds mpdrfsaregluisepaxras,d a

1 Respect for Property  : Students are expected to use facilities and material properly
through:

1. Use of school property and equipment in that manner for which they were
intended

2. Preservation of all these areas of the church and school campus by keeping
them clean, neat, and tidy.

BULLYING AND HARASSMENT

DEFINITION
1 Bullying: A single significant actorp  attern of acts by one or more students directed at another

student that exploits an imbalance of power and involves engaging in written or verbal
aggression, engaging in written or verbal expression, expression through electronic means, or
physical conduct that occurs within or outside of school property, at a school -sponsored or
school -related activity, or in a vehicle operated by the school or the Archdiocese of San Antonio

and that:

3. Has the effect or will have the effect of physically harming a student , damaging a
studentds property, or placing a student in
property; or

4. s sufficiently, severe, persistent, and pervasive enough that the action or threat
creates an intimidating, threatening, or abusive educational e nvironment for a
student.

This conduct is considered bullying if it:

3. Exploits an imbalance of power between the student perpetrator and the student
victim through written or verbal expression or physical conduct; and

4. I nterferes with aonandsubstanttalfy disruptd thec opdraition of a

school.

1 Harassment: Is defined as physical, verbal, or non -ver bal conduct based on t
color, religion, gender, national origin, disability, or any other basis prohibited by law that is s o]
severe, persistent, or pervasive to the conduct:

1. Affects a studentds ability t o puaationdl grogm@ama bre i n
activity, or creates and intimidating, threatening, hostile, or offensive educational
environment;
2. Hasthepurposeor ef fect of substantially or unreasonat
academic performance; or
3. Ot herwise adversely affects the studentds educ
T Al St . Gregoryods student s are expected to repr
Gregoryds at all ti mes with respect, pride, i nt e
Therefore, bullying that occurs off -campus between St. Gregory the Great students will not
be tolerated and if brought to the attention of the administration, w ill be handled accordingly.

40



TYPES OF BULLYING -PERSISTANT OR OTHER EXTENUATING CIRCUMSTANCES

1. Physical bullying is physical acts of aggression such as hitting, kicking, tripping, or
pushing.

wnN

Relational/Social bullying is spreading rumors, intentional exclusions of others,

passing harmful notes about another person.

4. Verbal bullying s threats of physical bullying, name -calling or other insults, such as
making faces or ob scene gestures, graffiti on bathroom walls.

5. Internet (Cyber) bullying is spreading harmful information or lies about others through

e-mails, social media apps, chats, text messages, online blogs, cell phones, and camera.

This includes but is not limited to : Facebook, Instagram, Snapchat, Whatsapp, and

using another studentds password/ account .

6. Sexualbullying i s unwanted touching or comments made

type or physical features including wedgies, bra snapping, and obscene gestures.

PROHIBITION AGAINST BULLYING AND HARRASSMENT
1 Asdefined by the above -mentioned behaviors, bullying behavior is strictly prohibited, and such
conduct will result in disciplinary action.

EXAMPLES OF BULLYING:

1 Bullying of a student may include hazing, thr eats, taunting, teasing, confinement, and assault,
demands of money, destruction of property, theft of valued possessions, name calling, rumor
spreading, or ostracism.

RETALIATION:
1 St. Gregory the Great prohibits retaliation by a student or employee aga inst any person who
in good faith makes a report of bullying, serves and a witness, or participates in an
investigation.

EXAMPLES OF RETALIATION:

1 Examples of retaliation may include threats, rumor spreading, ostracism, and assault,
destruction of proper ty, unjustified punishments, or unwarranted grade reductions. Unlawful
retaliation does not include petty slights or annoyances.

FALSE CLAIM:

1 A student, who intentionally makes a false claim, offers false statements, or refuses to
cooperate with a sch ool investigation regarding bullying shall be subject to appropriate
disciplinary action.

TIMELY REPORTING:

1 Reports of bullying shall be made as soon as possible after the alleged act or knowledge of the

alleged act. A failure to immediately report may i mpair the school 6s abi

address the prohibited conduct.
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1

Parents or students may report such behavior through our school website or the App, which
allows information to be sent anonymously and with supporting documentation if applic able.

STUDENT REPORTING PROCEDURES:

1

To obtain assistance and intervention, any student who believes that he or she has experienced
bullying or believes that another student has experienced bullying should immediately report
the alleged acts to a teacher , counselor, principal or other administrators.

EMPLOYEE REPORTING PROCEDURES:

T

Any employee who suspects or receives notice that a student or group of students has or may
have experienced bullying shall immediately notify the principal or designee.

COMPLAINT FILING AND INVESTIGATING PROCEDURES:
The following procedures must be followed for filing and investigating a harassment claim:

1

The person may first choose to tell the individual causing the bullying/ harassment that the
conduct is offensive a nd must stop. If the objectionable behavior does not cease immediately,
or if the person feels uncomfortable talking directly to the individual causing the
bullying/ harassing, then the person must report the behavior to the teacher or administrator
However, the person alleging the harassment will not be required to present a complaint to a
person who is the subject of the complaint.
Reporting any type of Bullying complaint may also be done anonymously through:
1. StG app on any cellular device
2. School Websi te (this also allows individuals to upload any supporting documentation such

as photos, letters, screen shots, and text messages.)
If the complaint is against the principal, the person must report the incident to the pastor or
the superintendent of the Ca  tholic schools.
The person alleging the harassment will be asked to complete a formal, written complaint. The
Principal or designee will promptly investigate the claim thoroughly and impartially, involving
all necessary parties.  The Principal or designee will meet with the alleged person. A written
report of the investigation shall be kept on file by the school. The confidentiality of such a
report will be maintained to the fullest extent possible.
Once facts have been gathered, Principal or designee , in consultation with the pastor and lor
superintendent, will decide what, if any corrective action is warranted. Once the school
determines through its investigation that harassment has taken place, immediate and
appropriate action will be taken.
To be cons idered is the type, frequency, and duration of the offensive conduct, i.e. there is a
pattern or practice of sustained harassment. A series of incidents at the school, not involving
the same student but different students, when taken together, could creat e a hostile
environment.
If the complaint is against a non -employee, such as a parent, vendor, or volunteer, the school
will investigate and take appropriate corrective action within its authority.
The school considers harassment by students to be serious and will consider the full range of
disciplinary options, up to and including expulsion, according to the nature of the offense.
If the school determines that sexual harassment by a student has occurred, it should take
timely, age appropriate and effective correction action, including steps tailed to the specific
situation.
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91 Corrective action, such as changing seat assignment, changing schedules, or suspending the
offender, is expected to minimize the burden on the student who has been harassed.
Consequence s of serious and/or repeated harassment will be cause for expulsion.

INVESTIGATION OF REPORT:

9 The principal or designee shall conduct an appropriate investigation based on the allegations
in the report. The principal or designee shall promptly take inte rim action calculated to prevent
bullying during the course of the investigation, if appropriate.

CONCLUDING THE INVESTIGATIONS:

1 Absent extenuating circumstances, the investigation should be completed within ten school
days from the date of the initial report alleging bullying; however, the principal or designee
shall take additional time if necessary to complete a thorough investigation.

NOTICE TO PARENTS:

9 If an incident of bullying is confirmed, the principal or designee shall promptly notify the
parents of the victim and of the student who engaged in bullying.

COUNSELING:

9 The principal or designee shall notify the victim, the student engaged in bullying, and any other
students who witnessed the bullying of available counseling services.

CONFIDENTIALITY:

i To the greatest extent possible, St. Gregory the Great shall respect the privacy of the
complainant, persons against who a report is filed, and witnesses. Limited disclosures may be
necessary in order to conduct a thorough investigation. D ue to privacy laws, the principal
cannot discuss disciplinary actions taken however, the principal will follow -up with all parties
involved at the conclusion of the investigation.

DISCIPLINE MANAGEMENT PROGRAM:

St. Gregory the Great Catholic School adm inistration, faculty and staff w
policy when determining consequences for reported bullying and harassment behavior. When

determining the consequence for bullying, the following will be considered: age of the child,

develop ment and understanding of the child, nature of the offense, and the context in which the

alleged incident occurred.

The following procedures will be used for reports of bullying and/or harassment:

1. Both parties shall be separated while not discriminating a gainst either party.

2. Notification of bullying or harassment will be communicated in a timely manner to a
teacher, counselor, principal, or administrator. This notification will note the time,
location, potential witnesses, and offending party.

3. An investig ation will then be conducted by the principal or designee. Upon completion of

this investigation a disciplinary action will be implemented, the disciplinary action could

result in expulsion.
4. The affected party will be informed that a discipline action was taken. The specifics will
not be shared. Follow up will continue to ensure that the offending action has stopped.
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Parents/guardians of both parties will be kept informed throughout the investigation process.

THE BULLY PREVENTION PLAN IS SUBJECT TO CHANGES AT ANY TIME AND WILL
BECOME EFFECTIVE IMMEDIATELY.

USE OF ELECTRONIC COMMUNICATION (3307 ) A safe environment for all members of the

school community shou Id be a hallmark of a Catholic s  chool. This is accomplished, in part, by
fostering a climate bas ed on Gospel values that emphasizes the dignity of and respect for all persons.

Words, actions, or depictions, which violate the privacy, safety, or good name of others, are

inconsistent with that goal. Whether occurring within or outside of school, when a studentds
electronic communication jeopardizes the safe or harmonious school environment or is contrary to

Gospel values, he/she can be subject to the full range of disciplinary consequences, including

expulsion.

This policy applies to communica  tions or depictions through email, text/sexting messages, or website

postings, whet her they occur through the school ds eq
private communication, which are 1) of a sexual nature; 2) threaten, libel, slander, malig n, disparage,
harass or embarrass a member of the school communi ty

harm to the school or the school community. This conduct shall be subject to the full range of
disciplinary consequences.

Whether t he commun ication occurs within or outside the school property, during or after school

hour s, when a studentds wuse of el ectronic communicat
school or is contrary to Gospel values, the student can be s ubject to the full rang e of disciplinary
consequences, including expulsion.

St. Gregory the Great reserves the right to confiscate and/or examine any electronic device in the
studentds possession while on campus including, but
tablets, gaming devices, cameras, school -issued devices or other electronic communication
equipment of any type.

Users of the school ds equi pment or network should ha

create, store, send, receive or display on or over that equipment or using those connectivity resources,
which includes personal files.

Electronic Communication Definitions

Electronic ¢ ommunication includes, but is not limited to, the following: communications or
depictions through e -mails, t ext messages, direct messages, private messaging, website posting, or
soci al medi a whether they occur through the school 06s

or using a personal device.

1. Professional Electronic Communication is a work -related ac tivity that addresses
instructional, educational , or extra -curricular program matters.

2. Personal Electronic Communication use is non -work related activity.

3. Social Media is defined as any form of online publication or presence that allows interactive

commun ication, including, but not limited to social networks, apps, blogs, internet websites,

internet forums, and w  ikis. Examples of social media include, but not limited to, Facebook,
Twitter, Instagram, Snapchat, Vine, Whatsapp, Y ouTube, Google+, and Flicker . Additional
Social media may be developed in the future that could be covered in this policy.
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ELECTRONIC TRANSMISSION OF A SEXUAL IMAGE (3308) Schools have a duty to report to
the Department of Child Protective Services (CPS) or local or state law enfo rcement any suspected
cases of electronic transmission of a sexual image involving a minor. If a school official (administrator,

teacher, counselor or otherwise) is made aware of any electronic transmission of visual material
depicting a minor engaging in sexual conduct, the school must follow their investigation protocol and
confirm whether or not the visual material exists. The image at issue should never be printed. The

matter must be reported not later than 48 hours after the school official first suspe cts such material
and should be reported to the following parties: 1 the Department of Child Protective Services (CPS),
any local or state law enforcement agency, and fto the guardiansd of all
parties, and, 9 the Superintendent of Catholic Schools. Definitions Minors means person younger
than 18 vyears of age. Sexual conduct is defined
intercourse éor l ewd exhibition of the genitals,
inc luding the nipple. Tex. Penal Code Sec. 43.25.

Student s AccessMal o School E

Access to the school e -mail and similar electronic communications systems is a privilege and certain
responsibilities accompany  that privilege. School users are expected to demonstrate the same level
of ethical and professional manner as is required in face -to-face or written communications.
Anonymous or forged messages will be treated as a violation of the policy.

res:f

as
t h

1. Unaut hori zed attempt s t o accema$ ora similarh electronip er s o

communications or t o umame, &maitohcemputer addrese an wotkstation
to send E -mail or similar electronic communications is prohibited and may subject the
individual to disciplinary action.

2. All users must underst and that the school cannot guarantee the privacy or confidentiality of
electronic documents and any  messages that are confidential, as a matter of law, should not
be communicated over E -mail.

3. St. Gregory the Great reserves the right to access E -malil, to retrieve school information and
records, to engage in routine computer maintenance and housekeeping, to carry out internal
investigations or to disclose messages, data or files to law enforcement authorities.

4. Any information cont ai n e dharddrive ®rcchnipotdr disksp whiclu weeer 0 s

purchased by the school, is considered property of the school.

This policy applies to stand alone units as well as units connected to the network or Internet. Any

attempt to violate the provisions of this agreem ent wi l | result in r ewiegeat i or

regardless of the success or failure of the attempt. In addition, school disciplinary action and/or

appropriate legal action may be taken. The deci sion of St. Gregory the G reat regarding inappropria te

use of technology or telecommunication resources is final.

Unacceptable communications (deemed unacceptable by the administration) that in any way
diminish  the reputation or threaten any person or persons at S t. Gregory the Great Catholic
School or church will be subject to one or more of the following:

1 Suspension from school for a minimum of two days; disciplinary probation for the
remainder of the school year; no extracurricular activities.

9 Expulsion or invitation to withdraw from St. Gregory th e Great School.

1 Legal action to the fullest extent for any violation that warrants it.

1 Monetary compensation will be sought for damage necessitating repair or replacement of
equipment.
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All sponsors of any extracurricular activity, including teach ers, and staff , maynot publish first
and last names of students on the school website unless a parent has signed the Student
Acceptable Use Policy (AUP) Form and the Media Consent and Release Form . For the safety of
all our students, we discourage parents an d students from publishing photos and full names of
students on personal websites and social media  without specific permission from the students

who are involved.

THE ACCEPTABLE USE AGREEMENT FOR N ETWORK AND INTERNET ACCESS (3307 )

ACCEPTABLE USE:
Members of the school community are encouraged to use the computers, software packages,
electronic mail (e -mail) or outside the school network for educational or school related activities and
to facilitate the efficient exchange of useful information.
1 Alluse of the network must be in support of education and research and consistent with the
mission of St. Gregory the Great Catholic School.

9 The user must abide by the acceptable use rules of any network being used/accessed.

1 Any use of the Internet to facilitate illegal activity is prohibited.

1 Unauthorized use of copyrighted material is prohibited.

1 Network accounts are to be used by the authorized owners of the account for authorized
purposes.

1 Downloading information or research, public domain or copyrighted, and submitting
own original material will be considered plagiarism with the resulting consequences.

NETIQUETTE:

9 Users shall be polite.

9 Users shall not use inappropriate, vulgar or obscene language.

9 Users shall not intentionally send information on, obtain copies of, or modify files, other data,
or passwords belonging to other users, or misrepresent themselves on the Internet.

M All communications and information accessible via the Internet should be assumed to be

private property of the school .

No use of the network shall serve to disrupt the network or the use of the network by others.

Hardware or software shall not be destroyed, modified, or abused in any way.

Posting of anonymous messages is prohibited.

Users shall abide by generally accepted rul es of network etiquette and ethics.

=A =4 =4 =

PERSONAL SAFETY:
9 The student shall not give out personal information such as home address, telephone number,

or the name and location of the school with explicit permission from a teacher or administ rator.
1 The studen t shal | not send his/her picture or anything else without first checking with the
teacher.

9 The student shall inform the teacher immediately if information is accessed that makes
him/her feel uncomfortable or is not in agreement with this policy.

9 The studen t shall not reply to any messages that are offensive or in any way make him/her
feel uncomfortable.
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VANDALISM/HARASSMENT:
1 Malicious use of the Internet to develop programs that harass other users or infiltrate a

computer or network and/or damage the soft ware components of a computer or network is
prohibited.
1 Vandalizing the data of other users is prohibited.
1 Hate mail, harassment, discriminatory remarks and other antisocial behaviors are prohibited.
1 The illegal installation of copyrighted software for use on school computers is prohibited.
1 Use of the Internet to transmit material likely to be offensive or objectionable to recipients is
prohibited.
PENALTIES:
9 Any user violating these policies is subject to loss of Internet privileges.
1 Lossofinternetpriv i | eges may affect t he st udieahilitydoscompletade d

assignments.

9 The Parent/Student Handbook of School Policies, which governs everyday behavior, will also be
applied to the use of computers.

9 The supervising teacher will make the ini tial decision regarding inappropriate use, as well as
the initial consequence, as soon as it occurs.

1 The Principal or Director of Students  will make the final determination as to what constitutes
unacceptable use, the length of the loss of privilege, and t he student action needed to restore
the pri vilege. The decision of the P rincipal or Director of Students s final.

SCHOOL RESPONSIBILITIES:
1 St. Gregory the Great School will make determinations on whether specific use of the Internet
is consistent wi th the acceptable use policy.
1 St. Gregory the Great School reserves the right to log Internet use and to monitor fileserver
space utilization by users while respecting the privacy of user accounts.
9 St. Gregory the Great School reserves the right to bar acc  ess to the Internet in order to prevent
unauthorized activity.
1 St. Gregory the Great School will not be responsible for the accuracy or quality of information
obtained through the Internet.
1 St. Gregory the Great School will follow the state and federal law s regarding the use of filters
on computers connected to the Internet.
1 All communications and information accessible via the Internet should be assumed to be
private property of the school .
No use of the network shall serve to disrupt the network or the us e of the network by others.
Hardware or software shall not be destroyed, modified, or abused in any way.
Posting of anonymous messages is prohibited.
Users shall abide by generally accepted rules of network etiquette and ethics.

= =8 =4 =4

SCHOOL UNIFORM REGULATIONS

DRESS CODE (33 03) St. Gregory the Great School hasa  standard uniform dress __ for all students

It is important that parents and students alike keep in mind that while in uniform , both on and off
campus, students represent St. Gregory the Gre at School. School uniforms serve the family in two

ways: it assures equality in dress and it reduces the cost of clothing for children who are at a rapid

stage of gr owt h. However, as t ldress muwstrben stamdand;i itfisonotmé d e
uniform if there is a prescribed article of clothing missing or substituted. All uniforms must be sized

appropriately; oversized uniform clothing may not be worn.  Uniforms must be purc hased from
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Dennis School Uniforms located at 431 Isom # 101, 78216 School shoes (select  styles) must be

purchas ed from School Shoes Unlimited located at 2109 Vance Jackson Rd.

LABEL ALL OUTERWEAR WITH STUDENTS FULL NAME.

In addition to all specified items of school uniform, the following regulations are to be observed:
T Boysd s hiobdatekeain a alltimes.

T Girlsd uni s &% betacked in wherewiearing shorts or pants and they must have a

belt.

T Girlds polo shirts in o0girl cut 6 pants, shortst sKirtaowskort.t o

1T Boysd s oc kcrewssKsinblack and white  or StG green or white crew socks.

9 Colored shoe laces are not acceptable. Laces must be tied. Writing is not allowed on shoes.

9 Shirt sleeves must not  be rolled up.

1 Green P.E. uniform shorts/gym shorts must be worn under the skirt s and jumpers. No other
type of short is allowed.

1 Non-uniform items may not be worn with the uniform.

1 Only StG school uniform outer wear is allowed to be worn in school buildings; classrooms,

gymnasium, labs, cafeteria, and church.

I Students not in compliance with t he uniform code will be addressed by the teachers and will
be expected to correct the i nfraction. Students who do not follow the uniform policies will be

issued a responsibility signature. Flagrant or continual infractions will be addressed by the

Princi pal or designee.

UNIFORM DRESS CODE (required for Grades Pre K 3-8)

*Note: Alltshirts must be tucked in at all times. The
for the age of the child. When wearing thet  -shirt, if the shorts and/or slack s have belt loops, a brown

or black belt must be worn.

BOYS: StG Khaki uniform pants -(all grades) --required on Wednesdays and all Mass days.
StG Khaki uniform walking shorts (all-grades) --must be no shorter than 3 inches

from the center of the knee; may be worn for P.E.

StG Hunter green uniform pants i Completely phased out -no longer acceptable.

StG Hunter green walking shorts (all grades) - Completely phased out -no longer
acceptable.
Note: Pants/ shorts must be worn at the waist at all times; sagging pants and shorts is
not allowed.

StG yellow jersey shirt (Pre K3 and Pre K4) must be worn with shorts or pants.
StGgreen or white pol o Opategal e @vailable in&Hort and leng 6

sleeve fi can be worn on regular uniform dress days.

StG long sle eved white button down oxford shirt (K-8) with StG straight or bow
tie (8t grade StG logo tie ) on Mass days and additional days designated by

administration.

StG Spirit Shirt 8 Students who purchase the official 2018 -2019 Spirit Shirt may wear
it every Friday with their uniform bottoms at no charge (other than the cost of the

shirt) including the last Friday of the month.

On the last Friday of the month , students may wear any StG spirit shirt

and tennis shoes at no charge .
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On the last Friday o fthe month  students may wear Free Dress (School Appropriate -
See Handbook) for $2 .

On Designated Spirit Dress Days (such as on homecoming, pep rally days, etc.)
students may wear any St. Gregory spirit shirt (some days there will be a $1 charge,

others wi Il be free. A notification will go out prior to inform parents).

Belts --brown or black required with the dress pants and walking shorts; no special,
ornamental belt buckles are allowed. Not required for Pre K 3 and Pre K4.

Socks -Boy s & astleekcremsocksinblack, white or StG green or white crew socks
All other types of socks are not allowed

Shoes --black leather oxford or black athletic tie (all grades) or black penny loafer
(optional for grades 6 -8 only) --select styles available at by Scho ol Shoes Unlimited.

GIRLS: StG solid Green jumper (Pre K3 and Pre K4) --required on Wednesdays and all Mass
days.

StG plaid jumper  (grades kindergarten through  3rd Grade) (required on Mass days for
Kindergarten through 3 rd grade)

St G skort (grades kindergar ten-8th) (may be worn on Mass days for 4  t through 8 t grade
only) or StG plaid skirt  (grades 4 -8)--required on Wednesdays and all Mass days; skirts
and jumpers must be NO SHORTER THAN THREE INCHES FROM THE MIDDLE OF
THE KNEE. Shorts may not be longer than  the length of the skirts or jumpers.

St G yellow jersey shirt (Pre K3 and Pre K4) may be worn with shorts or pants.

StG Green gym shorts  -- must be worn by grades K -8 under skirt or jumper.
StG Hunter G reen walking shorts or pants : Completely phased out -no longer
acceptable.

StG Khaki walking shorts  (all grades) --must be NO SHORTER than 3 inches from the
center of the knee; may be worn for P.E. and under the uniform jumper or skirt.

StG Khaki dress uniform pants (all grades) --may be worn in cooler weather ; may be
worn for P.E. ; may be worn for Mass only when the temperature is below 40 degrees.

StG Middy blouse i required on all Mass days but may be worn with all uniforms
(jumper, skirts and shorts).

StGWhite or Green 0pi gu e-fgrades Kintlgr gartsne 8 @rade)chnde
worn on all regular uniform dress days. Girls may wear unisex pol
Also available in short and long sleeve.

StG Spirit Shirt - StG Spirit Shirt  dStudents who purchase the official 201 8-2019 Spirit
Shirtmay we arit every Friday with their uniform bottoms at no charge (otherthan the
cost of the shirt) including the last Friday of the month.

On the last Friday of the month , Students may wear any StG spirit shirt  with jeans
and tennis shoes at no charge .
On the last Friday of the month students may wear Free Dress (School Appropriate -

See Handbook) for $2 .

On Designated Spirit Dress Days (such as on homecoming, pep rally days, etc.)
students may wear any St. Gregory spirit shirt (some days there will be a $1 charg e,
others will be free. A notification will go out prior to inform parents).

StG Plaid tie -(grades kindergarten -7t grade); to be tied at all times.

StG Solid tie -(8th grade girls only); to be tied at all times.

Belts --brown or b lack required when wearing a shirt tucked in and belt loops are
present on the shorts or slacks; no special, ornamental belt buckles are allowed.

Socks --solid white crew, green or white knee socks, or StG green or white logo socks
(no lace, no designs, no sport logos); solid white or black tights may be worn
with/without the socks during the winter months. (Grades Kindergarten -8t, may wear
white or green cable knit knee -hi socks)

Shoes fi navy blue (or green) and white saddle oxfords or  white athletic tie  (2nd-8th ) or
black penny loafer (optional for grades 6 -8 only) --select styles available at  School Shoes
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Unlimited. Grades PK3 -1st grade are required to purchase the white/black athletic shoe
with Velcro tie.

P.E./HEALTH and FITNESS DRESS CODE:

1 PK3-5t Do not dress out for P.E. Girls who wear Jumpers or Skirts are asked to wear
Hunter green , black or StG jersey shorts under their jumpers and skirts. Girls are asked
to leave jumpers/skirts in the classroom to avoid misplacing them. If boys wear the green
gym sh orts under their pants , they are also asked to leave the pants in the classroom to

avoid misplacing them. Items of clothing that are changed during the day should be

boldly | abeled with the studentds first and | ast
1 Studentsin 6 t through 8 th grade are required to dress out and wear the StG P.E.

uniform.
1 White or black bikers must be worn under the StG P.E. uniform (for girls) for the health

and fitness class.
1 Only athletic shoes must be worn; the uniform athletic shoe may be worn for PE and
health and fitness class.
Note: All P.E. and health and fithess attire must be size appropriate; no sagging of shorts
allowed.
Gym Rules : School discipline policies will be followed during physical education . In addition,
guidelines for gym class  will be posted and explained to all students during class.

OUTER WEAR:
9 Parent choice for outside and playground in extreme cold , however StG outerwear is
preferred.

In cooler weather, only the following may be worn in the classroom, the library, the

cafeteria , labs, gymnasium, and the church:

1. Hunt er gr een 0uniVineck pallovec sswedterg a n

2. Hunter green St. Gregory School spirit jacket

3. Grey St. Gregory School sweatshirt

4. Solid white, long sleeved knit shirt/ white turtleneck may be worn under the uniform
shirt

5. PK3 & 4 may wear black or white tights or leggings on cold days.

A parent/guardian request for an exception to the school uniform code must be made in writing
and be app roved by the administration. Students not in proper uniform will be subject to
disciplinary action.

FREE DRESS, FRIDAY , AND SPIRIT DAY DRESS CODE (all grade levels):

1 Free Dress Day (approved by the p  rincipal) attire will consist of appropriate school dr ess.
9 Pants/shorts and shirts cannot be oversized; pant waist must be worn at the waist.

9 Athletic wear such as athletic shorts/pants and sweat pants are not allowed.

9 T-shirts with gang, drug, rock group, skull(s), or violent designs are not allowed.

1 Shorts must be no shorterthan 3inc hes from the center of the knee;  slacks, jeans, or capri

pants may be worn ; no holes or sli ts in the jeans or pants;  skin tight leggings or pants are
not allowed for 4t through 8 t grade.

1 No sleeveless, tank top, off -the -shoulder, low cut or spaghetti strap attire is allowed.

1 Blouses/shirts must be long enough to cover the midriff and/or the back when arm is
raised or student bends forward.
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Note :

1 The length of dresses and skirts must follow the uniform code --no shorter than the three
inches from the middle of the knee . Shorts must be worn under the skirt, but may not be
longer than the skirt.

9 Tennis shoes/athletic shoes are a  llowed on Free Dress days; heel s are not permitted.

1 Clogs,flip -flops or backless shoes are not  permitted; sandals with back straps are permitted
for grades K -8.

1 A belt must be worn with slacks or shorts that contain belt loops.

1 StG grooming code must be followed.

1 StG Spirit Shirt - StG Spirit Shirt  dStudents who purchase the official 201 8-2019 Spirit
Shirt may wear it every Friday with their uniform bottoms at no charge (other than the
cost of the shirt) including the last Friday of the month.

On the last Friday of the month , students may wear any St G spirit shirt  with
jeans and tennis shoes at no charge .
On the last Friday of the month students may wear Free Dress (School Appropriate - See

Handbook) for $2 .

On Designated Spirit Dress Days  (such as on homecoming, pep rally days, etc.) students
may wear any St. Gregory spirit shirt (some days there wil | be a $1 charge, others will be
free. A notification will go out prior to inform parents).

If a student forgets free dress day, he/she may not call home or receive a delivery from

home to change at school.

GROOMING (Applicable for all grade leve Is with uniform and for Free Dress/Spirit

days):

)l
)l

Cleanliness is expected of each student.

Make -up: No make -up is to be worn on school days or to school sponsored activities. Only

clear nail polish may be worn (no glitter). Sculptured nails are not allowe d due to the possibility

of injury to self or others.

Jewelry: (Girls Only) Earrings may only be worn for pierced ears on the earlobe. Only stud
earrings may be worn and may not extend below the earlobe (one earringin each ea rlobe). O ne
watch may be wo rn.  One religious medal, cross , or crucifix may be worn. One religious pin
and/or school organization pin  may be worn on school attire. One religious ring may worn
and one religious bracelet may be worn. No other jewelry will be permitted. Eighth grad e
students may wear their retreat cross necklace. Boys are not allowed to wear earrings or other
type of body piercing.  The school is not responsible for lost, stolen or damaged jewelry.

Hair Accessories: Only St. Gregory's plaid or solid colors from the plaid are allowed for
hair access ories (ribbons, bows, barrettes ). No accessories are to be excessive in size or length
and no flowers, metallic, or sparkly decorations allowed.

Hair: No fad haircuts or hairstyles are allowed; a spiked haircut may not be longer than

a halfinch.  Hair may not be artificially streaked, highlighted or colored. No feathers or

hair weaves are allowed. Haircuts, hairstyles, or hair color that is deem ed inap propriate by
the principal Director of Students  will be subject to an immediate required change. Boysd
must be above the eyebrows; over the ears , and abovethecollar. G i r |l s®& hair
cover the eyes . Hair must be kept neatly combed or bru shed at all times. The P rincipal or
designee will be the final judge of what hairstyles will be acceptable. Facial hair such as a
mustache is not permitted. Students with facial hair are expected to be clean -shaven.
NO WRITING/DRAWING _ will be allowed on any part of the person or any part of the school
uniform, including footwear, except on the field day tee shirt on field day.
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The dress code and grooming code are applicable to the b efore school care and after s chool
care programs, co -curricular , and ext racurricular events, unless otherwise noted. The
administration is the final arbiter of uniform policies.

FINANCIAL POLICIES

All families will pay tuition in accordance with the schedule of rates adopted by the School

Council for the year of attendanc e. The School Council approves annual tuition rates, regi stration
fees and general fees in conjunction with the Principal and the Pastor.

No reduction or forgiveness of tuition will be granted to any individual, or family, without the consent

of the Schoo | Principal.

Tuition rates for "In Parish" and "Out of Parish" families vary, with "In Parish" families paying a
reduced rate. An existing "In Parish" family is any family that is registered as a parishioner at St.

Gregory the Great Church and contribut ing a minimum of $360.00 per year before payment of the

first monthds tuition for the coming school year .st For
a family must have paid the minimum contribution of $360.00 within the 12 months prior to June

1st, To receive 06l n Parishodé rates, proof of the mini mum
Office prior to the first tuition payment.

A new family wanting to join St. Gregory the Great

tuition rate, must pay the $360.00 in full at the time of the first tuition payment.

Families who do not meet the requirements for "In Parish" status will be registered as "Out of Parish"
and pay a higher tuition rate.

House Bill 1881

House Bill 1881 was passedint  he Texas Senate in May 2015, allowing Pre  -K thru 12th grade private
schools to no longer absorb the cost incurred with processing fees for tuition paid with a credit or

debit card. @ StG parents will incur a processing fee when using a credit or debit card for
payments made to FACTS or in the Business Office.

COLLECTION OF TUITION AND OTHER FEES (4402 )

FACTS Management (FACTS) is the billing provider for , and not limited to:
0 Tuition

Registration Feeds

General Fee

Cafeteria Accounts

Before/After School Care

Encore and Tutoring

Sports Programs

Extra -Curricular Activities

Student Organizations

Family Volunteer Program

Fundraiser/Raffle Fees

Library Fees

Student Planners

Service Hours

Field Trips

O O0OO0O0O0O0O0O0O0OO0O0O0OO0OO0OO
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School 6s busi
payment

Families should pay their tuition and incidentals online with FACTS . The
di scourages families from making o0in school 6
Additionally, the business office will not accept credit cards or debit cards for tuition and/or
incidentals .

REGI STRATION FE E (4406) The registration fee is used to reserve a place for the student. The

School Council shall determine the amount of the annual registration fee. The registration fee is
nonrefundable ; and may not be transferred from one Catholic School to another, except for
extenuating circumstances regar dArgstraionffea oh$3R5.08md f i nar
student is due in full at reqgistration.

BUILDING MAINTENANCE FEE: Each student PRE-K3 through 8 t Grade will be assessed an
annua | building mainten ance fee of $100.00, which will be billed along with your tuition.

GENERAL FEE Each student is assessed an annual General Fee of $500.00 per child and
comprises the following:
0 Textbook Fee
Assessment Fee
Archdiocesan Insurance Fee
Archd iocesan Student Assessment Fee
Technology Fee
TCCED Accreditation Fee
PTC Fee

O O0OO0OO0OOo0Oo

Unlike the registration fee, the general fee can be pai d in full; or coincide with the monthly tuition

payment (families can choose a 10 month or a 12 month tuition plan).

St. Gregory the Great School relies on prompt and complete payment of tuition and fees in order to

meet its financial obligations. Tuition and school related fees from the prior year are to be paid in full

at the time of registration, except for extenuatingc i r cumst ances regarding a fam
In this case, the family must establish a repayment plan with the School &s
and approved by School Principal, before registering for the new school year.

St. Gregory the Grea t offers the following payment options for tuition  only:

ALL TUITION MUST BE PAID IN FULL BY MAY 15

Plan A - 12 PlanB 010 PlanC 9o PlanD o
Month Month Semester Prepayment
Tuition Payments start Fall Semester Tuition paid in

payments start
on June 1stor
15t of current
year through
May 1st of the
following year.

August 1st or
15t of current
year through
May 1st of
following year.

(/2 of annual
tuition) due by
August 1 5th .
Spring Semester
(remainin g % of
tuition) due by
January 15th

full by August
15th of current
year. 3% tuition
discou nt applies .
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Automatic Tuition Deduction (ATD) 0 Families are required to participate in the FACTS
Tuition Management Program. FACTS do es not charge a fee for automatic deduc __tion of payments
through a bank checking or saving account . A 2.85% processing fee is charged with the use of a
credit card or debit card. Tuition deductions are processed on the 1 st or 15t of the month. FACTS
applies a $25 late payment fee/follow -up fee.

Any check returned by the bank for non -sufficient funds (NSF) will be charged a $30 fee and if
applicable a $30 late payment fee/follow -up fee. A second NSF infraction requires that the
remaining semester tuition or fees be paid in full by cash or mo ney order.

Failure to remit the remaining semester tuition or fees could result in a student being withdrawn

from St. Gregory the Great School. All outstanding non -payment of NSF infractions may be
submitted to the Check Division of the Bexar County Crim inal District Attorney. Tuition and fees
which remain unpaid at the end of the school year are subject to be turned over to collection agency
and reported to credit rating bureau.

Any 8 th grade student who is not current in tuition and incidentals may no t be allowed to participate
in the 8t grade trips, luncheon, nor graduation exercises. This applies to end of year activities for
pre -kinder and kindergarten students as well, and could jeopardize participation in the recognition

and graduation exercises

DELINQUENT ACCOUNTS (4405) : St. Gregory the Great Catholic School is blessed to be able

to provide a quality education in a nurturing environment for our children. However, the school is

also a business, which  relies on prompt and on time payment of all tuition, fees and before

school care and after school <care in order t OAttheeet t |
discretion of the School Principal, any family account which becomes severely delinquent during the

school year could result in the withdrawal of the child(ren). The child(ren) may re -enroll when the

remaining semester tuition is paid in full; however, repeat delinquent occurrences in subsequent

semesters could possibly mandate the permanent withdrawal of the child(ren).

TUITION ASS ISTANCE (4404 ) In the event a family experiences financial difficulties, any special
tuition arrangements must be made through the business office, in consultation with the School
Principal. St. Gregory the Great  has in -house tuition assistance  available to all St. Gregory the Great
families . Families may contact the  Advancement school office for more information

The Archdiocese of San Antonio has established the Hope for the Future Scholarship Fund to assist
families with the cost of school tuition. For information on eligibility and application process, please
visit the website http://hopeforfuture.org

TUITION REFUNDS The business office will give pro -rata tuition (only) refunds as part of the
withdrawal pr ocess when a family leaves St. Gregory the Great Catholic School. Tuition must be
current or in the case of overpayment, a refund will be granted.

FAMILY VOLUNTEER PROGRAM (Service Hours) : Volunteerism is vital to the success of the

St. Gregory the Grea t community. Therefore, each  family of a St. Gregory the Great  studentis required

to donate a minimum of  fifteen volunteer credits (1 credit = 1 hour) each school year or compensate

the school monetarily ( $10 per uncompleted credit ). Families who enroll | ater in the year will have

their cre dits prorated. The school encouragesandapplauds a f ami |l yd6s support of t
large; however, all acceptable service credits must come from service to St. G regory the Great
School/Parish.  In addition, each p arent is required to contribute a minimum of 1.5 hours for each

of the following events: Halloween Festival and Fiesta de la Familia.
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8t grade parents must give 4 hours of the required 1 5 to the Catholic School Week (CSW) lunch
fundraiser, or will be bi lled for the hours. Friends and other family members are allowed to earn
service credits for a family.

HOW TO EARN CREDITS:

15 credits per family o 1 credit =1 hour of participation
8t grade parents must give 4 hours of t he required 15 tothe Catholic School Week
(CSW) lunch fundraiser, or will be billed for the hours.

Many volunteer activities are acceptable. Examples include but are not limited to, participation in

organized events, attending field trips, assisting teachers with class projects , assisting with class
parties or other activities, presenting career day speeches, assisting with parking lot duty, etc.
Volunteer credit will also be awarded to parents who serve on the many school committees, the PTC

board, and the School Council. Refer to the list of activities below for maximum credits earned and

for a list of activities that are not eligible to earn credits . You may contact ptc@stgregorys.net with
guestions.
In order to create an equitable balance of service, parents/guardians will earn a set number

of credits for participation in the following activities for the school year.

1. School council member 85 credits for total of executive and general meetings held
throughout the year.

2. PTC board member 95 credits for total of all executive and general meetings held
throughout the year.

3. Pastoral Council member & 5 credits for the total of all meetings held throughout the
year

4. Charger Connection Host Family 85 credits per family.

5. Head Room Parent & 5 credits per classroom for being the head room parent. This
includes head room parent meetings and time for planning and attending parties.
Additional credits can be earned for participating in other school events that require
the attendance of the head  room parent (i.e. running class festival booths, or
volunteering for PTC events ).

6. Alumni Committee 9 5 credits total for being on the committee and attending
committee meetings held throughout the year. Additional credits may be earned for
participating a t various alumni events held throughout the year.

7. All strategic plan committees 5 credits total for all meetings and planning activities
8. CYO Board Member 4 5 credits total for the entire year

9. CYO - Coach/Team Parent 8 5 credits total for the entire year regardless of the
number of sports coached by the individual. Must turn in proof that you are a certified
coach. If the parent was not the head coach, the individual must have his/her form
signed by the head coach verifying that the parent was an assistan t or team parent the
entire season.
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10. StG School Sports & Team Parents 9 5 credits total for the entire year regardless of the
number of sports the child participates in. Volunt eer form must be signed by the
school ¢ oach or Booster Club Representative. (Thi s is inclusive of ALL team sports,
cheerleading squad, and dance team.)

11. StG School Clubs 8 Club Parents 8 5 credits total for the entire year per club.
Volunteer form must be signed by the club sponsor. (ex. NJHS parents, Astronomy
club, etc.)

12. Concession S tand Duty/Ticket Taking for SCHOOL SPORTS and/or CYO SPORTS 41
credit per hour worked with a maximum earning potential of 5 hours per school year.

13. Field Trips/Classroom Parties 0 Maximum number of hours as determined by the
teacher per field trip/party will be accepted. Parent volunteer sheet must be signed by
the teacher.

14. Scout Leader 9 5 credits total for the entire year. Must be the leader or assistant. If an
assistant, the Leader must sign the volunteer form verifying that the individual
assisted the entire year.

15. Scouting & parent helpers & 5 Credits total will be accepted for projects that directly
assist the school or parish (i.e. planting or helping with St. Vincent De Paul.) Parents
will not receive credit for attending meetings or outings.

16. StG Volunteer Association 85 credits per participant for the year. Each participant
must work 4 events that benefit the school in order to receive the credits.

17. PTC meetings o maximum of 3 credits per parent fo r the year. Must signint o receive
credit.

Attend ing/working at the following events  WILL NOT be accepted for credit:
1. Unit nights

Science Fair

Awards assemblies

Prayer service s

Parent t eacher conference
School program s

o0k wN

SERVICE HOURS SHOULD BE LOGGED ON RENWEB BY PARENTS/GUARDIANS AS
COMPLETED .

The St. G regory the Great Catholic School Administration is responsible for monitoring and counting
the volunteer credits.  Service hours should be logged on RENWEB by parents/guardians as they are
completed. Failure to accumulate, properly document, and submit fifteen credits for each family by
the due dates will r esult in an additional fee of $10 .00 per credit that is not completed. Fees will be
assessed within two weeks of the due date. The fee is due by June 1 st, Report cards and school records
will not be released if the fee is outstanding.

Services completed for faculty or staff members: Volunteers must have their sheets signed by the
faculty or staff member. This includes but is not limited to health screenings, library assistance,
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tutoring, paper cut ting, sharpening pencils , office help, parking lot help, NJHS snack sales, booster
club functions (making good ie bags etc.) setup of S cience F airs, assisting with after school club
activities, classroom parties, field trips, etc.

Credits earned at school events where families are required to sign in and out for credit will not
require supporting documentat  ion/signatures. However, if parents do not sign _in and out at these

events, parents may not receive ¢ redit for participating.

Credits earned at eventst hat do not support the sign in/sign out process 0 Volunteers at these types
of events (work days, 8 th grade activities, raffle ticket projects, etc.) must have volunteer sheets signed

by the organizers of these events. Event coo  rdinators must sign the total hours or each time the
parent provides volunteer services.

Note : In order to volunteer for any activity that encompasses the day to day activities of the school or

where a volunteer will be in direct contact with the children, a crimina | background ch eckis required.
Completed criminal background check f orms mu st be submitted in a timely manner prior to a
scheduled school event. Forms are on file for 3 years.

HEALTH AND WELLNESS

STUDENT CUMULATIVE HEALTH CARD ( 8105 ) A cumulative health card must be maintained
for each student which will include their immunization record, vision, hearing, scoliosis and
acanthosis nigricans screenings, pertinent medical information and doctor's name. The Student

Cumulative Record Card (Form 3202A) is treated as con fidential. It is available to the principal, school
nurse, health coordinator and the professional staff, as necessary. The Student Cumulative Record

Card shall be stored within the studentods student
record is given to the receiving school when the student transfers to another school. The Student
Cumul ative Record Card may be kept electronically
RenWeb). If kept electronically and upon transfer or graduation , a paper copy shall be included in the
studentdés file for transfer to the new school

IMMUNIZATION (8102 ) Every student enrolled in a Catholic School in the State of Texas shall be
immunized against vaccine preventable diseases caused by infectious agent s in accordance with the
immunization schedule adopted by the Texas Department of State Health Services. A student who

fails to present the required evidence shall not be accepted for enroliment.

The only exception to the foregoing requirement is medica | exemption signed by a licensed physical
(M.D. or D.O.) authorized to practice in the State of Texas, including the physicians license number.

Immunizations are not in conflict with the Catholic faith. Conscientious objections or waivers, which
may be permissible for attendance in public schools, do not qualify for an exemption in Catholic
Schools in Texas.

MEDICATION POLICY (8201 ) Each student enrolled at St. Gregory's School will be required to
have an Emergency Card on file in the school office. This card will contain information on persons
to be notified in case of an emergency . Parents must update emergency information changes
throughout the school year as they occur.

Students are not allowed to carry medication, including non -prescription medication, on their person.
At the direct i onphyitiant, iinexemspdtian chaymd niade in cases of diabetic medication
and supplies or rescue medication, including a rescue inhaler or a single dose epinephrine auto
injector.
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Only medication that is necessary for a student to remain in school and prescribed by a licensed
physician, physician assistant, nurse practitioner or dentist will be administered during school hours.

The Medication Permission Form (Form 8201A) must be completed by the parent/guardian and the
health care provider in order f othe-amwyntmerdd craddiomagt ii on
but not limited to, acetaminophen, ointments, cold tablets, cough drops, sunscreen and bug spray),

to be given by school personnel . The signing health care provider and the parent/guardian cannot

be the same person.

Medication must be brought to the office by a parent/guardian. If the medication is liquid, it must
be accompanied with a calibrated medication dispenser, which has | egible numbers on it. Expired
medication will not be given.

Prescription medication must be in its original container and clearly labeled with the following
information:

1. Student Name

2. Physician/Dentist Name

3. Date

4. Name of Medication

5. Dosage

6. Directions/Ro ute of administration
7. Duration of administration

Over-the -counter medications must be accompanied by a signed Medication Permission Request
For m, in their original, unopened cont ai ne-he-eoonter di s
medications mustbet he small est available size to meet the st

Medication will be dispensed by a designee of the principal. Medication will be returned only to the
parent/responsible party or destroyed at the end of the school year.

MEDICATION AD MINISTRATION OFF SCHOOL GROUNDS (8202) Daily rescue medications

(i.e., asthma, allergy, diabetic, and seizure medications) shall be sent on field trips with the teacher.

All medications must be labeled according to policy 8201 and be accompanied by a copy of the
signed medication permission form. The field tripos
person at all times during the field trip in case of an emergency.

PEDICULOSIS (HEAD LICE) (8401) Students found to have head lice shall be excluded from
school immediately . Students shall be free of live lice and nits before re -admittance to school. School
personnel, including but not limited to the school nurse or health coordinator, involved in detection

of head lice should be appropriately trained. The importance and difficulty of correctly diagnosing an
active head lice infestation should be emphasized. The school nurse or health coordinator is
responsible for notifying the parent(s) or guardian(s) of the student who has lice. Letters of notice for
parent/guardian of student with lice and classmates are available in the TCCED Health Manual. In

order to prevent a widespread problem and to avoid the spread of misinformation, parents should be
instructed on how to recognize nits and given tips on treat ment and prevention. Students found to
have lice are to be treated with lice shampoo and returned to school with proof of treatment. A
parent/guardian shall accompany the student. The student may remain at school only if they are

found to be lice and nitf  ree.
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CHILD ABUSE POLICY (8601 ) The Archdiocesan School Council and the St. Gregory the Great
School Council is committed to the physical, emotional, spiritual, intellectual, and social well -being
of students and to the promotion of Christian family life concepts. Therefore, it is the policy of our
school to pursue all reasonable measures to assist maltreated children and their families. The
school will:
1 Comply with the requirements of Texas Statutes Family Code, Chapter 261 d Investigation of
Report of Child Abuse or Neglect
1 Cooperate with official child protective agencies in identification and reporting of suspected
child abuse and neglect.

9 Cooperate with official child protective agencies if officials seek to interview a child at school.

1 Provide child abuse awareness in -service education, including legal requirements, for school
personnel.

1 Encourage inclusion of appropriate child abuse awareness education in classrooms at all grade
levels.

9 Provide guidelines for reporting and follow up by school person nel.

STUDENT INSURANCE (8104 ) According to Archdiocesan policy, St. Gregory the Great carries the
required Archdiocesan student accident insurance for every student enrolled. This student accident

insurance provides basic coverage and payment is part of the regular fees charged to parents each
school year. Student accident insurance is secondary insurance and covers students at all school
related activities and for travel to and from all school -related activities. Parents are given the

opportunity to p  urchase supplementary insurance at higher levels in addition to the required basic
coverage. Parents are asked to familiarize themselves with the Student Accident Insurance and follow

the guidelines outlined by the provider for filing a claim. The insuran ce provider is evaluated annually
by the Archdiocesan Catholic Schools Office. Claim forms may be obtained in the clinic.

WELLNESS (8701 ) The Catholic Schools of the Archdiocese of San Antonio are committed to
providing school environments that promote t he development of lifelong wellness practices. In order
to protect st ud ehe abditytoleandy sudporteagy d healthy eating  and physical activity,
St. Gregory the Great will:
9 Strive to comply with the Texas Public School Nutrition Policy an d/or the USDA Dietary
Guidelines for Americans for all foods and beverages sold or served at school.
9 Plain, unflavored water, will be allowed anytime during the day for students in all grades.
9 Provide nutrition education and physical education to foster li felong habits of healthy eating
and physical education.
9 Provide opportunities for all students to be physically active on a regular basis.
1 Involve students, parents, teachers, food service employees, an d other interested community
members in developing and  implementing school nutrition and physical activity goals.
9 Assure compliance with the federal Child Nutrition Program requirements and nutrition
standards for reimbursable school needs.

FOODS OF MINIMAL NUTRITIONAL VALUE (FMNV)

Soda: Any carbonated bev erage.
Water Ices: Any frozen sweetened water with the exception of those products containing fruit
or fruit juice.
1 Chewing gum: Any flavored products from natural or synthetic gums and other ingredients

that form an insoluble mass for chewing.
1 Certain candies: Any processed foods made predominately from sweeteners or artificial
sweeteners with a variety of minor ingredients.
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EMERGENCY PROCEDURES

BUILDING SAFETY PROGRAMS (5 201) St. Gregory the Great School meets all safety standards
according to city ordinance and Archdiocesan Risk Management Programs.

CRISIS MANAGEMENT PLAN (5 202) Crisis Management requires planning, practice, and clear
thinking. No school can be fully prepared for everything that might occur at school or school -related
activities; however, implementing a plan helps faculty , staff and students prepare for sudden
occurrences and deal with them in a safe, professional manner. Consequently, crisis drills will be
conducted at various times during the school year. Should the school have to be evacuated for a
major emergency; students will be escorted to Dellview Elementary School until it is safe to return to

the campus. Usually emergencies requiring evacuation involve the police and/or fire department,

which will issue directives as to how the situation will be handled.

In addition to emergency fire pull handles, emergency Police pull down handles have been installed
throughout campus to be activated in an emergency. (Blue Point System)

During any CRISIS DRILL, a LOCKDOWN (52 06) proc edure is followed:

9 Door windows are covered and  blinds/curtains are closed.

9 Students are instructed by the teacher to take a duck -and -cover position in the classroom out
of sight of anyone who might be looking into windows or doors.

9 Teachers will barric ade doors if necessary

1 Students are expected to remain  silent until an all -clear signal is given.

9 During a lock -down, all school lines need to remain clear for emergency personnel. Updates
will be sent out via Facebook and text alerts.

BOMB THREAT (5 20 3) If the school receives a telephoned or written bomb threat, the following
procedures will be observed:
9 The school is evacuated as for a fire drill.
9 The police are immediately informed. This is a police matter. The police will determine the
course of a ction.
9 The pastor and s uperintendent are informed immediately.

FIRE DRILLS (5 204) Monthly fire drills are conducted as a precautionary measure for the safety

of the students for two purposes: (1) to train students to leave the building in an orderly m anner and
quickly in case of emergency alarm; and (2) to teach self -control and composure in emergency
situations. Fire drills will be held in accordance with the rules of the local Fire Department and in
cooperation with the State Organization for Fire P revention. Fire Drill Plans, which include
evacuation routes and safety zones, are posted in all classrooms and offices. When the fire alarm
sounds, students s ilently and rapidly leave the building inan  orderly manner, under supervision of
the teachers, to the designated safety zones, leaving all personal belongings behind. Lights need to
be turned off and doors to the classroom closed. If the fire signal sounds while students are in the
cafeteria, on the playground , or anywhere other than the classroo ~ m, they will go to the nearest safety
zone under the supervision of the teacher in charge. An all -clear signal is given to allow students to
return to class.

TORNADO DRILLS (5 205 ) To help protect students in case of a tornado or other storm with
extremely high winds, tornado drills are held within the school year. The Tornado Warning Signal
will consist of 1 long continuous bell tone followed by and all -callannouncement 0 A t ornado
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warning has been issued for our area APl ease seek Sthdemdshoelrdbé keptinside,
away from windows/glass and preferably near and interior hallway. Students who are in the ECH
building should move to an interior hall and presume the protective position. Students in the

Music building and the 5  th grade rooms will move to the ECH building (interior hallway). Students
in the 4 t grade rooms, Spanish room, locker rooms, and computer lab should move to the gym.
Students in the gym should remain in the gym and move to the restroom area. Classes in the large
computer lab, conference room, and Title 1 Building should move to Room 5. Learning Lab Class

will move to the Library (away from the back doors). All those in the Church will remain in the

church and assume the tornado safety position. All those on the playground o r in passing period
will move to the nearest designated space (see above). Students who are in the restrooms (Not ECH)
will remain in the restroom and assume the tornado safety position. Advancement office will take

cover. Atthe conclusion of the drill , a bell will beep 3timesa nd an all -call will go out to give the
0OAlI'l Clear. o

PARENTS AND COMMUNITY RELATIONS

PARTI CIPATION IN COMMUNITY LIFE (5103 ) Good public relations demand harmonious and
friendly cooperation with the local public school system, Northeast Independent School District, and
its officials. St. Gregory the Great will make efforts to participate in activities of Balcones Heights

and to assist civic officials in projects aimed at the common good.

VISITORS A ND/OR UNAUTHORIZED PERSO NNEL (50 06) During school hours, St. Gregory

the Great is a closed campus. All visitors must report to the s chool office immediately upon

arrival to receive an elec tronically printed visitor badge through the Raptor system. Adriverd
license or other fo rm of identification must be presented. All faculty and staff will require
parents/guardians to check in at the school office before releasing a child. Unauthorized persons

will be asked to leave campus immediately. Police intervention will be used when n ecessary. Parents
eating lunch with their child are required to obtain

the doors to the Parish Hall (cafeteria) will be locked during school hours.

SCHOOL TO HOME COMMUNICATION : Each weekend the Great Week Ahead is sent to all
families via RenWeb. All families should take care to read this information as this is the main line of
communication between school and home. O ur school website, www.stgregorysa.org has many of
the school forms and all pertinen  tinformation . Textalerts or pre -recorded messages will also be sent
periodically via RenWeb.

PARENT -TEACHER CONFERENCES: To bring about closer cooperation between home and
school, formal parent -teacher conf erences will be scheduled after the fi  rst grading period in October
for parents of students in grades Pre  -Kindergarten through 8 th grade. T hese conferences provide an
opportunity for the teacher and parent to converse about the academic, physical, emotional, and
spiritual needs of the child. Family Support meeting will be held when a student is a risk of failing
one or more classes. These will be schedule by the school counselors. If parents wish to meet with
a teacher, they may do so by scheduling an appointment. It is recommended that par ents contact
theirchi |l dds teacher whenever there is a question or ¢
teachersd schedules and privacy by scheduling confer
should not be contacted at home unless the te  acher has specifically invited parents to do so. All
faculty and staff e -mail addresses are posted on our website.
No parent/guardian should enter a classroom for the purpose of meeting with a teacher or student
without explicit permission from the school office.
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Classroom issues or concerns should not be brought to the attention of the administration until after
discussing it with the teacher or staff member concerned and seeking resolutio n at that level. Any
situation which cannot be satisfactorily re  solved through direct contact with the teacher or staff
member should be broughtto  the attention of the principal.

CRIMINAL BACKGROUND CHECKS (2102 ) The Archdiocese requires that every school conduct
criminal background checks on all volunteers, thisin cludes chaperones for field trips. No volunteer
may work with students until a clearance is issued. Forms are avai lable at the school office. Parents
and guardians are encouraged to submit the form at the start of the year as it may take a few weeks

for clearance. The back ground checkis valid for three years.

SAFE ENVIRONMENT TRAINING (2103) All employees must receive Safe Environment Training
within 30 days from their hire date. All volunteers must receive Adult Safe Environment Training

prior to wo rking with or around children. Training must be renewed every three (3) years based on

the date of the first training. The Archdiocese of San Antonio uses the Protecting God's Children
program developed by VIRTUS to educate adults on abuse prevention.

ARCHDIOCESA N SEXUAL MISCONDUCT POLICY (2105 ) Allemployees must fully comply with

the Policy on Sexual Abuse on the Part of Church Personnel of the Archdioce se of San Antonio.  All
employees and volunteers are  required to receive orientation on the Archdioce san Policy on Sexual
Misconduct. Employees have 30 days to read the Sexual Misconduct Policy and sign the verification

form.

SCHOOL PUBLICATIONS (5 105) School publications serve not only to foster the creative talents

of students but also to assist and s upport the school in its public relations. Such publications shall

be available to students, parents, pastor, and the parish community at large. Articles of Archdiocesan

interest shall be sent to the editor of the Archdiocesan newspaper for publication. All publications
must b e approved and reviewed by the a dministration. All fund  -raiser notices and bulletins are
included in this policy.

SCHOOL WEBSITE (5106)  Schools shall maintain a website that promotes the school and provides
information to enrolled  families, prospective parents and the wider community. The school website is
under the authority of the school and the school Principal. The Principal shall designate a webmaster

who is responsible for the content on the school website. Content submitted to the site should comply
with state, federal, and international copyright law, and must have appropriate permissions as needed

SCHOOL SPONSORED SOCIAL MEDIA (5107 ) Schools may maintain official school social media
accounts to promote the school and provi de information to enrolled families, prospective parents and
the wider community. The school social media accounts are under the authority of the school and

the school Principal. The Principal must designate a person who is responsible for monitoring and

updating the school s soci al medi a account s. School ¢
parent/guardian before posting photos or videos of students. Definitions Social media is defined as
any form of online publication or presence that allows interac tive communication, including, but not

limited to social networks, apps, blogs, internet websites, internet forums, and wikis. Examples of
social media include, but are not limited to, Facebook, Instagram, Twitter, Snapchat, Vine, Whatsapp,
YouTube, Google +, and Flickr. Additional social media may be developed in the future that could be
covered by this policy.

STUDENT PHOTOGRAPHS/INTERVIEWS (5005 )Student sd photographs anc
not be taken or used without written parental and administrative per mission.
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MEDIA (5108 ) Members of the media will not be allowed on school property unless authorized by
school administration after presenting appropriate valid identification. School a dministration shall
notify the s uperintendent if members of the medi a arrive on school property. The school
administration shall approve communication with the media prior to any information being released.

TELEPHONE AND OTHER OFFICE EQUIPMENT: Students may be permitted to use the office
telephone with a pass from their teacher. Studentswit h cell phones may use them on school grounds
only with specific permission from a teacher or admi nistrator . Students are not permitted to receive

faxes or to have copies made in the office.

MESSAGES/DELIVERIES: The office staff is unable to leave the office unattended in order to
deliver messages, forgotten items, or lunches. Parents may deliver forgotten lunches to the front
office. Students who have forgotten homework, PE clothes, field trip money, etc. may pick these items

up a tthe end of the day only. Items will not be delivered to the classroom. Any messages to students
should be limited to emergency situations only. Balloons, flowers, etc. must be delivered to the school
office. These will not be delivered to the student until the end of the school day.

PARTIES: The following is a list of officially approved parties that may be held by the different
grades in the homerooms with teacher approval:
1. Christmas & Pre-K3 through 8th grade
2. Valentine's Day & Pre-K3 through 4t h grade
3. End-of-Year Party & Pre-K3 through 8 th grade
4. Birthday Ce lebrations may occur inthe classroom atthe end of the school day in the classroom
at the discretion of the teacher. Edible treats will be limited to items in compliance with the
USDA Dietar y Guidelines, Wellness Policy (4810).
5. All parties will only consist of treats/snacks. Full meals will not be permitted.

FUNDRAISING: All fundraising activities/programs must be approve d by the school administration.
Parents/Guardians are  NOT allowe d to sell items on campus for personal gain.

USE OF SCHOOL GROUNDS: The principal and/or p  astor must approve the use of the school
grounds and/or school facilities for any time that school is not in session. The schedule/availability

of faciltyus eist he responsibility of the padfiteor 6s secretary
LOST AND FOUND: The school will maintain o nly one lost and found area  on campus located in

the closetin the cafeteria, near the stage . The lost and found is cleaned out monthly on the last Friday

of the month and all unclaimed items are donated to St. Agnes or placed in the used uniformii nventory

in the clinic. All items must be labeled appropriately for identification. All items that are prop erly
labeled will be returned to the respec  tive homeroom teacher to return to the students. The students

will be allowed to speak to a designated staff member to try to locate a lost or missing item.
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TRAFFIC SAFETY PLAN

There are two main Drop -off and Pick -up Sites:

1) Early Childhood Building Drop -off and Pick -up Site (Beryl Drive)
2) Faculty/Staff Parking Lot Drop -off and Pick -up Site (Dewhurst/Gym)

The c¢ hurch parking lot i s designat ad anadswad k 6 p andewall be used ONLY for
parents/guardians who choose to escort their child(ren) to morning care (before 7:45 am ), to
class (after 7:45 am), and escort their child(ren) to their car at dismissal time.

Before School Care:

9 Before School Care begins at 6:45 a.m. All children arriving before 7: 30 a.m. must be escorted
into the ¢ afeteria by their parent or guardian. A child may not be dropped off in the ¢ hurch
parking lot and expected to walk across to the cafeteria alone.

9 Breakfast is served in the Cafeteria until 7:30 a.m. each morning.

9 All children in PK3 through 8  th grade may eat brea kfast on campus and utilize Before School
Care.

9 Children in Before School Care will be escorted t o their classrooms at 7:45 a.m.

I There is no Before School Care fee assessed for students who arrive at 7:30 a.m. or later.
Students who arrive before that time will be assessed a drop -in fee or can be registered and
enrolled in full time Before School Care.

I Al StG families will receive aobDashboarddé card with familyswillnfor
contain the family name and the names of each child in the family a long with each
chil dds gr ade Icadvseshould be displayed on the dashboard to assist with
drop -off and pick -up. We ask each family to make duplicate copies for all parties which
will be involved with the drop -off and pick -up process.

Morning D rop -off & Pick -up procedure if your YOUNGEST child is in PK3, PK4 or
Kindergarten and you are dropping off from 7:45 a.m. to 8:00 a.m. (See Diagram A)
and pick -up starting at 3:30 p.m.

1 Morning drop -offfor allof a f ami |l yds c¢chil dryeungests hti ¢ d@®ffaler opt

1 EXAMPLE : If a family has a Kinder, 2 nd and 8 t grade student, the Kinder student should be
dropped off at the Early Childhood drop -off site. The 2nd grade and 8 t grade siblings should
also be dropped off at the Early Childh  ood Building site. The 2 nd and 8 th grade students will
walk through the Early Childhood Building and go directly to their respective classrooms.

91 Drop off to Early Childhood Building site begins at 7:45am.
1 Pick-up for PK 3, PK4 and Kinder begins at 3:30 pm.
9 The Early Childhood car line to ente r will form on the ¢  hurch side of Beryl Drive.
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9 Cars will not be permitted to enter the car line from the side of the baseball field.
9 Cars exiting the lot may turn right or left onto Beryl Drive.
1 No parking is allowed on Beryl Drive.
T Children must exit on the passengeros side and wil
9 Children should be prepared with backpack, lunchbox, etc. in hand to exit the vehicle and
prevent delay in order to allow the car line to mov e efficiently.
1 After 8:00 a.m., parents must escort their child to the front office for a tardy slip.

9 Parents/Guardians are asked to pull forward and buckle seat belts for all students before
proceeding through the lot.

1 NO CELL PHONE USAGE IN CAR LINE FO R THE SAFETY OF ALL STUDENTS!

Morn ing Drop -off and Pick -up Proceduresif YOUNGEST childisin1l st through8 t grade
and dropping off between 7: 30 a.m. and 7:55 a.m. (See Diagram B)

1 Beginning at 7:30 a.m. parents may begin to line up for drop -off in the ca r line of the
Faculty/Staff parking lot site. If the students are dropped off before 7:45 a.m. the st udents
must report directly  to the ¢ afeteria for Before School Care.

9 Afternoon Pick -Up, c ars will be able to enter the faculty/staff parking lot drop -off and pick -up
site at 3:00 p.m.

9 Children must exit onthe passengersideand willnot be permi tted to exit on
T Children must enter the vehicle on the passenger o

9 Children should be prepared with backpack, lunchbox, etc. in hand to exit vehicle and prevent
delay in order to allow car line to move efficiently.

9 Students dropped off in the car line between 7:45 a.m. and 8:00 a.m. may exit the car and
walk directly to their respective classroom.

91 All cars will be allowed to enter the car line until 8:05 a.m.
9 Students will be counted tardy if they do not reach the classroom door by 8:00 a.m.

1 ALL cars will continue around the faculty/s taff parking lot site and will turn right to exit onto
Dewhurst Road. No left turns will be permitted. (Se e Diagram B)

9 Cars will not be allowed to park in the Faculty/Staff parking lot site

1 Families with children in PK3 - Kinder, please plan to pick up these children first at their pick
up location and then travel to the faculty/staff parking lot site.

1 A police officer will control the flow of traffic. Please follow directions given by the officer

1 All cars must enter through the marked lane.
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9 If achild is not ready for pick -up, a family  will be asked to circle back around to allow
the car line flow to c ontinue.

1 NO CELL PHONE USAGE IN CARLINE FOR THE SAFETY OF ALL STUDENTS!
For Parents Who Choose  to Escort Their Child(ren) to the Campus:

1 Parents are welcome to park in either the ¢ hurch parking lot or the baseball field parking lot
and walk their childto  the campus.

1 NO PARKING and walking from side streets such as Beryl Drive, Adrian Drive, Savannah
Drive, Future Drive, Sullivan Drive, Saratoga Drive, Wayside Drive or Dewhurst Road
unless a resident of those streets, for the safety of our StG families and respect for our
neighbors .

1 Walking t hrough car lines in either the faculty/s taff parking lot drop off and pick -up site or
the Early Childhood Building drop -off and pick -up site will not be permitted.

The Faculty/Staff parking lot will be used as a drop o ff and pick up area by parent s and guardians.

Faculty and st aff will continue to use this lot for parking. Parents/Guardians are not to park in
this area at any time . If a parent or guardian needs to visit the office to pick up their child(ren)
ordrop something off, they are to park in the large ¢ hurch parking lot.
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Diagram A OECH Drop -off and Pick -Up

Morning Drop -off and Pick -Up procedures if your YOUNGEST
childisin PKS3-Kinder. The Carline opens at 7:45 a .m. for morning drop -
offand 3:30 p.m. for afternoon pick  -up.

Parking
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Diagram B

Morning Drop -off and Pick -Up procedures if your YOUNGEST
childisin1l st through 8 ™ grade and you are

dropping off between 7: 30 a.m. and 8:00 a.m. and picking up between

3:30p.m.and 4:00 p.m.

NO left
hand
turns
when
exiting
parking
: lot.
Faculty )
and & X "-i
Staff ’ =) . —
parking ‘ =8 Parking not allowed
only ! on residential
streets. Please be
courteous to our
neighbors. Parents
and guardians
walking their
child(ren) to school
may ONLY park at
the main church
parking lot or the
baseball lot.

Parking not

allowed in

: Rectory

b! 'ﬁx ' parking lot.
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CAFETERIA SERVICE

SCHOOL LUNCH (3510 ) St. Gregory the Great School provides reduced -price meals to students
who qualify under the poverty guidelines of the program, which are adjusted for family si ze (proof of
income will be required to qualify)

A cafeteria type lunch will be available and all students are encouraged to take advantage of this
service. A menu will be provided at the beginning of each month.

The cafeteria uses ParentWeb/FACTS  System for keeping track of student lunches. Parents make
full and reduced -price meal payment through Renweb to the FACTS link . For safety and internal
control measures, payments are not accepted in the cafeteria.

Lunch accounts must carry a positive bala nce. When there are no longer funds in lunch
account s, notifications will be sent via email or e
funds will receive a sack lunch of peanut butter & Jelly, Fruit and Mild until payment is made and
the account is in the positive.
Breakfast prices:
1 $2.50 per child (all grade levels)
1 $1.25 qualified reduced breakfast
Lunch prices are as follows:
1 $3.75 per child (all grade levels)
1 $1.85 qualified reduced lunch
1 $3.75 per adult (faculty and visitors)
1 $.85 formi Ik, $.60 for juice
1 $3.00 side salad, $4.25 for chef or grilled chicken salad , and $3.50 for baked potatoes
(adults, 4th - 8th grade students)
SHARING FOOD Each student has a unique health and allergy history. For the safety of each child,
students are n ot permitted to bring lunch for other students, nor are they permitted to share lunch
or snacks with other students.
FAST FOOD LUNCHES / ENERGY DRINKS I n the interest ofbeinghparentsst ud e
are requested to refrain from bringing fast food | unches to their children. Highly caffeinated energy
drinks are not permitted in the cafeteria. Students may not share food with each other in the cafeteria
nor in the classroom during snack time.
EATING LUNCH WITH YOUR CHILD IN THE CAFETERIA / PARENTS DEL IVERING A
LUNCH DURING THE SCHOOL DAY Parents are invited to have lunch with their child in the
cafeteria periodically . All parents must sign in through the school office and obtain and wear a Vvi si
badge prior to entering the cafeteria . Parents are re quested to refrain from bringing fast food
lunches to their children. Children will eat during their usual class lunchtime. Children will not be

called out of the classroom to join a family member for lunch until the appointed lunchtime. Children
are to re turn with their classmates at the end of their scheduled lunchtime.

YOU MAY ONLY BRING A LUNCH TO SCHOOL FOR YOUR OWN CHILD/ CHILDREN. There will
be NO exceptions.
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FOOD DELIVERIES The school office will not accept food through delivery services for ind ividuals or
groups of students.

Soft drinks are in a category of Foods of Minimal Nutritional Value and are highly discouraged during
the times that the National Lunch Program (breakfast and lunch) is in effect. In order to stay in good

standing with the  program, St. Gregory the Great must provide an atmosphere that encourages good
nutrition.  Please do not send soft drinks or energy drinks in school lunches . The cafeteria will
strive to offer alternative, acceptable drink items in addition to milk. A pa rent may bring lunch to

his/her child only and the parent must sit and eat lunch with his/her child (only).

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is

prohibited from discriminating on the basis of race, color, national origins, sex, age, or
disability. To file a complaint to discrimination, write USDA, Director, Office of Civil Rights,

Room 326 -W, Whitten Building, 1400 Independence Avenue, S.W., Washington, D.C. 20250 -
9410 or call (202) 720 -5964 (voice and TDD), USDA is an equal opportunity and employer.

BEFORE SCHOOL CARE AND AFTER SCHOOL CARE PROGRAM

General Policies

1. The Before School Care p rogram is held in the Parish Hal | located on Beryl Street. Student s
in the Before School Program should use the front entrance of the cafeteria as it is lighted and
is close to the church parking lot.

2. Students may be registered for one or both of the programs. The registration fee of $25.00 per
student is assessed the first time the program is used on a full -time, morning, afternoon time ,
or (drop-in) basis. The $25.00 fee per student covers registration for both the Before School
Care and After School Care Programs. The Registration form  must be completed and on file
before a child is allowed to parti  cipate in the program.

3. Once enrolled as afull -time, morning, afternoon, or drop in basis, it is the responsibilit  y of the
parents to notify the programd  irector, INWRITING of any change in enroliment status. Unless
notified in writing, billing will con tinue as originally set  -up. Ifthe status of enrollment changes,

the first change is done so at no expense. Each additional change will incur a fee of $10.00.

4. Students will be released to authorized adults only (siblings must be 18 years or old er) and a
picture ID is required. Parents must sign out each child every day on the sign -out roster.

At the time of signing out the <child, the ti me

signature. If someone other than the parent/guardian is to pick up t he child, the office must
be notified in writing that morning. Children who are not checked out properly will be asked

not to participate in the program. Other arrangements will have to be made by the parents or
guardians.

5. Payment for the Before/ After School Care program is due immediately upon billing via your
FACTS account , family billing section . Check your account periodically for account balance.

m

6. Our Before/ After School Care Program is strictly

School who are unable to pick up children immediately after school. Be advised that students
on the school grounds are the responsibility of the school. It is for the convenience of each
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parent and the protection of each child that this program exists. It is for these same reasons
that these policies exist.

7. The Before/After School Care program is an extension of the regular school day; and therefore,
all school policies are in effect. Any infraction during this time is subject to a Student Offense
Referral. Non -compliance by students or parents will result in immediate dismissal from the
program.

8. Students are not supervised before 6:45 a.m. or after 6:00 p.m.

9. The After School Care p rogram students are not allowed to leave the school campus after schoo I
unless they have been released to an authorized adult. Should a student le ave the program
without permission, the student will be subject to disciplinary action.

In order to maintain a safe and harmonious environment, the following consequences will be issued
if the action of a student warrants a Student Offense Report (SOR):

U First SOR = 1 day suspension in After School Care (child remains on campus under the
supervision of After School Care personnel.

U Second SOR =2 -week suspension in After School  Care (child remains on campus)

U Third SOR = Parent/Guardian will be required to withdraw the child from the After
School Care Program for the remainder of the school year.

Before School Program Policies

1. Before School Care begins at 6:45 and ends at 7:4 5 am.

2. All students on the campus BEFORE 7:30 a.m. will be placed in the Before School Program
and will be charged a $4.00 drop  -in fee, plus the $25 registration fee.

3. Breakfastitems may be purchased from the cafeteria, but are not included in the monthl y cost.
4. Parents who want their child to eat breakfast only (and their child is not enrolled in the Before

School Care program) must remain in the cafeteria with their child; otherwise, a fee of $4.00

will be assessed and the $25 registration fee.

After S chool Program Policies

1. The After School Care program begins at dismissal time, whether it is a regular or early

dismissal day, and always ends at 6:00 p.m. Any student that remains on St. Grego
campus without direct supervision (i.e. coach, sponsor, teacher, etc.) 30 minutes after

dismissal time will be automatically placed in the After School Care program . There are
NOEXCEPTIONS . I f the studentds di s iiMans eiainsonmeenpusat 3 : 30
4:00 PM, the student is automatically placed in Afte r School Care. A $10.00 drop -in fee

will be charged, plus the $25 registration fee if the student is not picked up before 4:00

p.m . St. Gregory School and its After School Care is not responsible for fees incurred as a

result of cancellation of an activi  ty. Fees assessed are the responsibility of the parent. Students

in PK3 -Kinder can be signed out from the side doors of the ECH building. Students in 1st

through 8 t grade can be signed out from the cafeteria.

71



2. After School Care is over at 6:00pm. There will be a $5 per minute charge for every
minute that students are left in after school care after 6:00pm.

3. The After School Care program students are provided with a snack, supervised study hall, and
a recreation period on a daily basis.

4. The After Scho ol Care program operates on any day that schoo | is in session, except the last
day before the Thanksgiving Holidays, the last day before Easter Break, the last day before the
Christmas Holidays and last day of school year.

5. Students who are normally picke  d up at dismissal time, but remain on campus to attend

athletic events must remain in the gym during games. If students are not picked up
immediately after the game, they will be checked into the After School Care program and billed
accordingly.

6. Students participating in extra -curricular activities (sports, music, cheerleading, etc.) must be
picked up promptly at the conclusion of the activity or they will be sent to the After School
Care program-ians6 ,a adsDsreosps ed a $elapistration fédeofeb25. and t h

7. A 0drop ino6o is a student who attends the Afternoo

8. Any student enrolled in After School Care is required to check into After School Care before
going to any extra -curricular activity. Any stu dent attending a club meeting and/or function
will be met in the cafeteria by the club sponsor and accompanied to the meeting. Any student
being tutored or who is helping a teacher must bring a note from the teacher in charge of the
activity or tutoring a nd must give the note to the After School Care employee before they will
be allowed to leave class.

9. Following school dismissal, playgrounds are for the exclusive use of students in the After
School Care program, until 6:00 pm.
BEFORE/AFTER SCHOOL CAR E PROGRAM FEES (on a monthly basis):
Registration Fee - $25.00 per child

August & December only are billed at ¥ the Full Time amount for Before School and After School
Programs.

Before School Care Program
Full timeéeééééeéesda0. 00/ child
Part-t i meééeéeéée. . $4. 00 for each day a child attends.

If your child will be attending more than 10 days, itis more economical to enroll as a full time student.

After School Care Program
Full Timeéeéééeé. $130.00/child
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$230.00/2 children
$300.00/3 children
$400.00/4 children

Part-t i meééeéeééeée. . $10.00 for each day a child attends
If your child willbe att  ending more than 13 days, it is more economical to enroll as a full time student.

Both Programs
Full Ti meé &@&0®/ 1 child
$310.00/2 children

Students not picked up by 6:00pm will incur a $5 per minute charge.
EXTRACURRICULAR ACTIVITIES

STUDE NT ORGANIZATIONS and EXTRA CURRICU LAR ACTIVITIES ELIGIBILITY (3 500)
The school principal must approve all social events scheduled at St. Gregory the Great School. These
functions must have a sufficient number of adults in attendance as chaperones. Student s who fail to
conduct themselves properly at any social function will be asked to leave (parents/guardians will be

called to pick up the student) and will be subject to disciplinary action by the principal. All
extracurricular activities, sponsored by or held in the school, are considered to be learning
experiences and must be supervised by school personnel. Students must have a permission slip

signed by parents/guardians to attend a dance. Written permission from a parent/guardian must be

given to a teach er/chaperone in order for a student to leave with another student.

Enrichment of student life at St. Gregory the Great School is offered in a variety of ways. Clubs and

organizations appeal to the interest of many and are offered for the purpose of maki ng the student's

life more meaningful and enjoyable. Students are encouraged to seek out a club or clubs in which

to share their particular interests and talents. However, no student will be permitted to participate

in extracurricular clubs, cheerleading s guad, or organizations , if more than one subject grade falls
below "70" or the grade in -@nyrr odétoavteiromtsathjeedt mes odr
report cards. (National Junior Honor Society members and Student Council officers have diffe rent
standards; see next page.) At this time, every studer
checked to make sure school and/or league eligibility standards are met. If a student does not meet

these standards, he/she will be ineligible for participati on and will be placed on inactive status until

the next progress report or report card. No failing grade will be recomputed for eligibility purpose

after the initial grade check has been made until the next scheduled report card is issued. NO

exceptions. | fthe student is still ineligible at the following reporting period, the student will be

removed from the organization or team. Students who are academically ineligible during athletic or

cheerleading try -outs may try out for the team or squad. Ineligibili ty does not usually apply to

religious activities or religious events.

Eligibility for holding student organization office is open to all qualified students . In order to
gualify, a student must meet scholastic standards and also be current in all tuition and fee
obligations.  Students running for such office will follow the procedures established by the
Constitution and By -Laws for that specific club or organization. Any student who holds a student

office will be automatically removed from that office sho uld the student be placed on academic or
disciplinary probation or be suspended from school.
The following are requirements for all candidates for the Student Council Executive Board:

0 Be passing all core subject and rotation classes.
0 Have conduct grade of satisfactory or outstanding.
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May not have received an ISS or OCS in the current quarter
May not be on academic or disciplinary probation.
Possess citizenship and leadership qualities.
o0 Be current on all tuition and fee obligations.
A student eaonioagodéannoConduct/ Responsibility and/ c
on the report card, will be suspended from his/her duties as an officer of the Student Council.

O OO

To be eligible and to maintain National Junior Honor Society status, a student mus  t:
1 Be in good standing academically (progress reports and report cards) and behaviorally (report
card periods):
0 Maintain a grade point average of 90% or higher in all major subjects; S or better in
rotation subjects
0 Maintain an S or better in Conduct/Res ponsibility on the report card; no SOR, ISS or
ocCs.
1 Demonstrate the qualities and requirements of Leadership, Character, Service, and Citizenship
as stated below.

A student is placed on probation from NJHS for academic ineligibility or for receiving an S OR, ISS, or
OCS (which would resultinan S -, |, or U on the report card). He/she is immediately suspended

from all meetings, activities and events sponsored by NJHS until the next report card period when

the appropriate improvements are noted. If the n ecessary improvements are not made or the student
receives a second SOR during the school year, he/she will be suspended as an NJHS member and

will not be invited to reapply for membership. These standards are commensurate with the National
Standards for membership in NJHS.

It is the responsibility of the sponsor to check regularly on these criteria in order for students

to remain eligible for each organization. A sponsor may remove a child from a specific
organization or activity if the behavior choices of the child negatively affect the group or
activity.

SPECIFIC ACTIVITIES
Eligibility criteria applies to the following organizations:

1. STUDENT COUNCIL: The Student Council is opentogrades4  -8. The studentbodyin4 th-
7t grade shal | elect the officers and representatives. (See above for requirements.) The Student
Council Advisor, in consultation with the school administration, shall decide the time and

guidelines to be followed in the election. The presidentis to be an 8 th grade student. The Student
Council will:
1 Be responsible for Field Day each year.
1 Promote the welfare of the student body
1 Represent the student body
1 Promote better student -teacher relationships
91 Furnish citizenship training
91 Develop interest in civic affairs thro ugh school spirit
1 Encourage better discipline
9 Furnish mentoring for incoming members
2. NATIONAL JUNIOR HONOR SOCIETY: Grades 6,7 , and 8 - The aims and purposes of
the NJHS are to further develop to the fullest extent possible the five qualifications on whi ch
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a student is judged in order to become a member of this organization. Membership criteria

include:

1 Scholarship : Grade point average of 90% or higher in the seven major subjects

1 Leadership : Demonstrates leadership, influences peers in upholding sch ool ideals,
contributes to civic life of school

1 Character : Consistently exemplifies desirable qualities of behavior, courtesy, honesty and
respect for others

1 Service : Must demonstrate continuous efforts of service; must meet at least the minimum
service hour expectation in Apostolic Service Program and Tutor Time requirements from
the school organization.

1 Citizenship: Understands importance of civic involvement and demonstrates mature
participation in activities and events of the school.

An elected mem ber of NJHS is one of the highest honors a student may receive. The school

administration shall decide the time of the nomination, induction , and election of officers. The

criteria for member shi plandbook 6 s a B d ICliapter Ganstitn t ti lowh#h ©

are commensurate with the National standards.

Students will be considered for memberships who exemplify the five pillars of the
society:
1 Scholarship, Leadership, Citizenship, Character, Service and who have been
recommended by at least 3 of t  heir upper unit teachers.
1 Recommended students will receive an information packet and upon submission the
packet will be reviewed by a faculty review committee.
1 Students who have been inducted at the end of their 6th grade year are eligible to run
for of fice at the end of their 7th grade year.
1 Any of the eligible members must have completed their required service hours in
addition they must complete their required commitment to Tutor Time (five hours).

RELIGION CLUB : The Religion Club promotess piritual growth among our peers and assists
various charitable organizations. The students work on projects and activi ties to support the
elderly, seek solutions to campus or community concerns  , promote spiritual growth, and pray
for special intentions.

CHEERLEADERS : Cheerleading is a spirit -based organization, with try  -outs open to girls
and boys from 6 t to 8t grade. It is affiliated with the St. Gregory Athletic Department and
follows all AIAL guidelines. The activities of this organization include providing spirit
leadership through pep rallies and attendance for home basketball, vol leyball and soccer
games as time permits. Community service is encouraged and events will be scheduled
throughout the cheer year at the discretion of the sponsor. Cheerleaders are involved in the
spiritual development of the school by participating in cheerleading r etreats and celebrating
liturgy. Participation in this organization is an on -going process. All cheerleaders must
maintain high standards academically and behaviorally. Questions should be referred to the

faculty sponsor or the vice -princip al.

SPANISH CLUB: Membership in the Spanish Club will be limited to those students currently

in grades 6 -8. Members are required to have a passing grade in Spanish. Members are
responsible for Dia de los Muertos Altar, Virgen de Guadalupe, and cul tural events.
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6. CHESS CLUB: The purpose of the Chess Club is to help students learn and master the game
of chess. The experienced students will learn strategies to help further their knowledge. This
learning will take place in a positive and fun atmosp here fostering sportsmanship and respect.
The club will be open to any student 3 RD grade and above. No prior knowledge of the game
IS necessary to join.

7. MATH CLUB : The Math Club is an organi  zation for students in gr ades 31d-5th and Upper
Unit (6 t d 8th) who are interested in Math activities, such as M ath logic, problem solving, word
problems, and estimation. The purpose of the club is to encourage mathematical thinking.

Parent and family invol vement is also encouraged in clubs activities for the elementary
students . Meetings are held after school.

8. ASTRONOMY CLUB : The St. Gregory School Astronomy Club is an organization for those
students, in grades 1 - 8, who are interested i n Astronomy, Space, and Related
Technology. Through monthly meetings and special activities, StG Astronomy Club strives to
inspire youth to improve their grades in Mathematics, Science and related subjects while
participating in various activities such as chapter meetings, model rocket launches, star
parties, and ecology projects. All these activities are designed to build knowledge of the
cosmos, teamwork, leadership, resourcefulness, school pride, patriotism, environmental
responsibility and, most of al |, love for God and our fellow man. StG Astronomy Club
members agree to be good citizens of the community, maintain high moral and behavior
standards, and support school and club -sponsored activities.

9. ROBOTICS CLUB : The St. Gregory Robotics Teamisa S TEM program designed to engage
6th, 7t and 8 th grade students in the design and building of a movable robot. The robotics
team meet s in September and October after school and on weekends to complete the building
of the robot for the SA Best competition.

10. NaNo WriMo YOUNG WRITERS PROGRAM: Become a novelist! Serious writers or those
that enjoy writing are challenged to write a nove
workshop will meet as we create characters, build settings, and hatch plots. The workshop is
designed to keep you motivated throughout the month as you work towards your goal.

11. StG also provides Flamenco/Folklorico Dancing, Webby Dance (Tap, Jazz, Ballet), Gardening,
Rubi kds Cube, Ori gami, Mi ni Cheer, and Lego Cl ubs

12. SCHOOL ATHLETICS (See 4202)
Eligibility Criteria does not apply to the following activities/organizations:
13. CATHOLIC ARTS AND ACADEMIC COMPETITION (CAAC): Students in grades 1 -8

may participate in different areas of competition. The sponsors of the various competitions
will schedule meetings.

14. LITURGICAL CHOIR  The choir consists of students in grades 3 -8. Membership is open
to students who desire to share their musical talent
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SCHOOL ATHLETICS (4202)
Activities are planned and directed by the Athletic Director and school coaches with the
approval of the Principal . Students who are interested in trying out for a sport should contact
the head coach for that sport. League contests and all sports activities are governed by the
rules and re gulations of the Archdiocese Interscholastic Athletic League (AIAL) and the
Archdiocesan School Office of which St. Gregory the Great is a member. Grade eligibility for
teams is as follows:

1 Boysingrades6 th and 7 th comprise the "B" Team.
1 Boysingrades 7t and 8t comprise the Varsity "A" Team.
I Girlsingrades 6 t and 7 th comprise the "B" Team.
1 Girlsingrades 7 t and 8t comprise the Varsity "A" Team.
1 Studentsin 6 t grade with exceptional athletic ability may be placed on a Varsity team with
AIAL ap proval.
Sports offered each year will depend on student interest and will include football, volleyball,

soccer, basketball, baseball, softball, tennis, golf, cross country, and track and field.

All participants in extracurricular sports are covered by th e insurance required through the
school at the beginning of the year. Eligible students who wish to participate in athletics must
first secure parent/ guardian permi ssi on. Bl ank

obtained from the coach. After the p roper signatures are recorded, these properly executed
forms are to be returned to the coach. A medical release form for emergency treatment must

be signed by a parent/guardian and must be returned to the coach. Students must pass their
physical in order to participate in the sports program.

An athletic  fee of $100 .00 per sport  will be assessed to the family and must be paid in
FACTS within one week starting with the first day of try -outs/practice. If the fee is not
paid after the  one-week period, the athlete will not be able to continue to practice or
play until the fee is paid.

In addition to the fee, the parent/guardian is required to serve at least 2 shifts working
the admission gate or concession stand during a season game. If the parent/guard ian
does not show up for their work shift, a cost of $ 20.00 will be billed to the

parent/guardian per shift

If a student receives In -School Suspension or Out of School Suspension , he/she may not
participate in any extracurricular activity on the day the School Suspension is served. Any
student who is absent a half  -day (must be in school before 11 am.) or more from school on
the day of the athletic event (game, practice, tournament, meet, etc.) will not be allowed to
participate upon arrival at school or a t the event site without specific permission from the
administration.

The parents of each athlete should provide transportation for an off -campus athletic event
The parents of the athlete must arrange transportation and supervision of younger brothers

and sisters of the athlete. The school does not assume this responsibility. However, a parent
or guardian MUST provide a note to the coach and the school office, dated and signed, if a
student is to carpool with another parent to any off -campus event.
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Athletics Academic Eligibility/Ineligibility:

A student athlete enrolled at St. Gregory the Great that is in good and regular standing is permitted

to participate in any sport . A student may not be failing more than one subject nor receive less

thana 70 % overall grade point average on his/her mid -quarter progress report or end of quarter
report card. A student will remain ineligible until the next mid  -quarter progress report or end of
qguarter report card has been distributed and the academic deficiency has been removed.

15. ATHLETIC BOOSTER CLUB  The purpose of this club is to provide for the fellowship of the
athletes and associated individuals at St. Gregory the Great School. In addition, the club
provides the parents with an avenue of service to the at hletic program whereby they may serve
God, their church and community in a Christian -like manner. Only those parents/guardians
whose child has participated or is participating in a sport and/or cheerleading is eligible.

To become a member of the Athletic Booster Club, a Booster Club fee of $2 5.00 will need to be
paid. Once a pare nt/guardian has paid the at hl eloastérsclub fee, the parent/guardian is
automatically a member of the Booster Club. Once the fee is paid, the member will receive $1.00 off
for up to 2 household members for all home games. Booster Club members will receive a pass, which

must be present to receive the discount

During athletic events, both participants and spectators, including parents, will abide by the following
rules:

91 Decisions of the officials must be respected.

1 Respect must be displayed for coaches and players of both teams.

9 Stand for prayer.

1 Any image or model of a school mascot should be displayed before home fans only; it should
not be paraded in front of the opposing team or their spectators.

i Signs may be displayed for identification or for developing school spirit. No one will display a
derogatory sign at any athletic event.

1 Note: WARNING!! A school may be disciplined for the offensive behavior of its fans or
partic ipants. Such an offense could impose a penalty on the entire athletic program at St.
Gregory the Great School. Students and parents are asked to solicit the cooperation of the
spectators in order to protect the reputation of the school. What an individu al may judge to
be a poor call or unsportsmanlike conduct by an opponent is no justification for St. Gregory
the Great School community to exhibit poor sportsmanship. Poor sportsmanship on the part
of a student, parent, or guest will result in expulsion f rom the field/gym.

TRANSPORTATION POLICY FOR FIELD TRIPS
AND EXTRACURRICULAR ACTIVITIES

School administration must approve all transportation . For field trips, the school administration
will authorize the use of a chartered or school bus. As a gener al rule, transportation is provided
by the parents/guardians of the students for extracurricular activities.

1 Students who ride the car/bus will be expected to conduct themselves in a courteous manner.

Any student who cannot abide by the transportation ru les of conduct will be subject to
disciplinary actions.

Students will wait in an orderly line before boarding the car/bus.

Students will board the car/bus carefully and courteously with no shoving or pushing.
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I Students must remain seated at all times while the car/bus is in motion.

9 Students must not throw, pitch, or shoot articles within the vehicle, out of the windows or at
any other vehicle.

9 Excessive noise such as loud talking, screaming, whistling, etc., is not permitted.

9 Possession or consumption of int oxicating beverages or drugs aboard the car/bus is
prohibited.

1 Unacceptable language, gestures or actions are not permitted.

1 Fighting in the car/bus will not be tolerated.

1 Behavior that in any manner may jeopardize the safe operation of the car/bus will no t be
tolerated.

1 Parents who provide transportation for students must have proof of valid driver's license and
valid insurance on file in the school office. Parents who provide transportation do so at their
own risk.
9 If students ride with classmates, teamm ates, or friends to an extracurricular activity or event ,
the parentis required to provide a note to the appropriate teacher or coach AND a note to the
school office requesting that the child be released to the other parent. NO EXCEPTIONS!

GRIEVANCE PRO CEDURES FOR STUDENT EXPULSION (3404 ) This policy and procedure
shall apply only to instances of student expulsion.

PROCEDURE:

Prior to the initiation of a formal grievance parents who seek redress for their expelled child must first
confer directly with t he princi pal (6conferenced) for resol uti ¢
satisfactory resolution of the complaint, the following are steps in the formal grievance procedure:

1. A written statement of the complaint including a brief summary of the ini tial conference must be
prepared and filed with the School Council Secretary within (3) school days of the conference, or
decision resulting there from, whichever is later. The date and time of filing will be recorded on
the original of the complaint.

2. The school council secretary will, within 24 hours of filing, inform and forward the grievance to
the Local Grievance Counci l (oLGCoO) , who wil |l revi
necessary, the LGC may hear further statements, evidence or argument s within (7) school days of
its receipt of the grievance. The LGC will render a decision within (10) school days of its receipt
of the grievance.

3. If the aggrieved party is not satisfied with the decision of the Grievance Council , an appeal may
be made to the p astor within (3) school days of the decision of the Grievance Council. Thep astor
will review all documentation of the grievance procedure and set a date for hearing the grievance
with all parties of the initial grievance in attendance. This meetin g will take place withi n seven (7)
school days of the p a s t o eadigt ofrsuch an appeal. The p astor will then render his decision
within five (5) days.

4. If the aggrieved party remains unsati sfied with the decision of the p  astor, the avenue of further
appe al would be with the Archdiocesan Grievance Council. Such an appeal must be sent in writing
with in five (5) school days ofthep ast or 6s deci si on.

5. Pending outcome of the formal grievance, only the principal or p astor may, with or without
condition, abate the expulsion or the termination.

LOCAL GRIEVANCE COUNCIL 6 COMPOSITION:

1. The Local Grievance Council shall be composed of three members appointed by the St. Gregory
the Great School Council.
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2. Individuals appointed to this ¢ ouncil should be people of inte grity with some expertise in
education, human relations, and conflict management, if possible.

3. One member may be a present or former School Council member. The other two members should
have no direct relationship to the school.

4. The appointment of the Local  Grievance Council is for one year and is renewable.

LOCAL GRIEVANCE COUNCIL - DUTIES AND PROCESS:

1. Both parties to the grievance will prepare a complete written statement of the nature of the

grievance and the remedies sought. The LGC will review these statements and the procedures
followed and decide if additional steps need to be taken or if it w ill uphold the decision of the
principal.

If the decisi on ofthe LGCistoupholdthep r i nci pal ds decision, then the

If the decision of the LGC is such that it feels that an additional discussion of the situation needs

to take place, it will call a meeting of both parties to the grievance.

4. Each party to the grievance may be accompanied by one other individual who is not an attorney
and wh o will act as observer/advisor. This individual is not to directly address the LGC.

5. Both parties will appear before the LCG together and make an oral presentation. The aggrieved
party will make the first presentation. At no time is there to be cross -exami nation or direct
discussion between parties to the grievance.

6. After both presentations have been completed, the LGC will enter into closed session to consider
the oral and written presentations.

7. The LGC may recall, together, both parties to the grievance f or clarification of points that may
have been raised in either of the written or oral statements.

8. The LGC will render its recommendation in writing to both parties involved.

wnN

GRIEVANCE FOR NON -EXPULSION (3405 ) All grievances thatdo not result student exp ulsion
will be resolved at the local school level. Neither the Local Grievance Council nor the Archdiocesan
Grievance Council will hear these matters.

St. Gregory the Great Catholic School recognizes that misunderstandings or conflicts can arise in the
course of managing a school. While most issues are able to be resolved, there are times when an
individual may want a specific policy, action or decision reviewed.

St Gregory the Great Catholic School provides all individuals an opportunity to be heard an d redress
any issues regarding policies, regulations, or decisions that are perceived to be unfair to any
individual or gr eSutpude nTth eHaonRdabroeonkt6 i s the official s

disciplinary policies.

In case of disagreeme nt of an interpretation of the h  andbook or actions taken by the school, the
following steps need to be taken: Prior to initiating a formal grievance, parents who seek redress for

their children in matters of policy, regulation, or discipline must first confer directly (either face -to-
face or by telephone) with the teacher, staff member, or administrator whom the parent disagrees

with to discuss a resolution of the situation.

If a satisfactory resolution is not reached after both parties have conferred, the co mplainant(s) may
file a formal grievance using the following steps, procedures and timelines:

Step 1. The complainant(s) will sub ~ mit a written grievance to the school p rincipal including a brief
summary of the outcome of the initial conference with the other party involved. If the complaint
involves the p rincipal, the written grievance shoul d be submitted directly to the p  resident of the St.
Gregory the Great School Council and start the process with Step 3.
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Step 2: The principal will contact and meet with the complainant(s) within three school days of receipt
of the written grievance. In cases involving student grievances, the parent(s) and child will be required
to attend this meeting.

Step 3: If the complainant(s) and the principal are unab le to reach a satisfactory resolution, the
complainant(s) will have three school days from the date they met  with the p rincipal to submit a
written grievance to the School Council President for further review.

Step 4. The school ¢ ouncil president will have up to ten school days from receipt of the written
grievance to assemble a School Council Redress Commiittee ( consisting ofthree  members of the school
council) to review the grievance, conduct a thorough investigation of the facts, policies and
procedu res, hear testimonies if appropriate, and render a written decision to the complainant(s).

Step 5: If the complainant(s) is/are not satisfied with the decision of the School Council Redress
Committee, a written appeal  may be made to the pastor within thr ee school days from receipt of the
written decision from the School Council Redress Committee.

Step 6: The p astor will review the grievance, meet with all appropriate parties, and render a

decision within  ten school days f rom the date of receip tofthe written appeal. Thep ast or 6s deci

is final.

This policy is intended to ensure that conflicts and issues are reviewed and handled promptly. The
process is arranged in a logical sequence, and the complainant(s) must complete each level in order
befor e proceeding to the next. The process ends whenever the complainant(s) initiating the
grievance accepts a decision or withthep ast or 6s deci si on.

At times it may be impractical to arrange meetings within the specified time limits of this
procedure . Int hese circumstances, the pastor, principal and/or school council p resident may
make modifications to the procedure as necessary.

PARENT ORGANIZATIONS

SCHOOL COUNCIL : The school c ouncil serves in an advisor y capacity to the pastor and principal

to determine improvements, establish needs, and ensure fiscal viability for the continued smooth

operation of the school. The schoolc  ouncil plays an integral role in the i mpl ementation of
strategic plan as each council m  ember is a chairperson f or a designated committee. Meetings are
regularly scheduled fort he second Tuesday of each month. The school ¢ ouncil meetings are open to

all interested parties. The right of visitors to address the school ¢ ouncil is limited to those whose

petition has been presented in writing to the school council p resident at least one week (seven school
days) in advance of the regular meeting and has been approved for the agenda. Visitors may n ot be
in attendance during the executive session of the ¢ ouncil.

St. Gre gory the Great School Council

Father Rudy Carrola Pastor (ex officio)

Daniel Martinez Principal (ex officio)

John Gutierrez Director of Curriculum & Instruction  (ex officio)
Andrea Newman -Caro Librarian/Student Services Coordinator
Linda Hoover Business Office Manager (ex officio)
Rosalina Ortiz Advancement & Enrollment ~ Coordinator (ex officio)
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Dr. Bill Ramos
Michael LaVanway

President
Vice-President

Cheri Trevino Secretary

Veronica Prado Member

Henry Delgado Member

Veronica Delgado Member

Janet Piedra Member

Gabby Becerra Member

Carrie Davis PTC Representative
Jesus Vargas CYO Representative

PARENT -TEACHER CLUB  The St. Gregory the Great Parent -Teacher Club (PTC) serves in
assistin g the administration, faculty and staff of the school in the spiritual and educational

development of the St. Gregory the Great families. The PTC actively promotes the welfare of St.

Gregory the Great School by strengthening the relationship between home and school by p romoting
parental rights in education . The PTC also is responsible for ~ providing and coordinating legislative
action on behalf of St. Gregory the Great; providing educational programs for the parents; serving

as a conduit of information to the public at large regard ing St. Gregory the Great; and  serving as a
resource for fundraising opportunit ies. Four General meetings are  held for the school community
during the school year providing both spiritual and educational topics.

The Executiv e Board meet s on a monthly basis.

St. Gregory the Great PTC Executive Board

Father Rudy Carrola Pastor

Daniel Martinez Principal

John Gutierrez Director of Curriculum & Instruction

Andrea Newman -Caro Librarian/Student Services Coordi nator
Laura Pachecano President

Martha Castillo Vice President

Joseph Pamplin Treasurer

Barbara Tamez Secretary

Crissy Escamilla Parliamentarian

HOMEROOM PARENTS

Homeroom parents are under the jurisdiction of the PTC. Th ey assist with special classroom events
as well as help in any other manner agreed upon by the classroom teacher and the homeroom parent.

A cooperative partnership between the teacher and head homeroom parent, as well as other
homeroom parents, greatly be nefits the children and the community.

All classroom events should be supportive of the values and messages we wish to send our children.
Simplicity and prudence in gifts the children are given as a class at any time during the school year
should exempli fy the St. Gregory the Great School mission and philosophy; they should be meaningful

but not excessive.

The time, effort, and love of the homeroom parents to make the school year memorable and fun for
the children is greatly appreciated.
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EIGHTH GRADE F AMILY RESPONSIBILITES

All 8 th grade families are expected to fulfill their responsibilities for 8 th grade fundraising. In
addition, 8 t grade students are required to fulfill their 8 th grade service hours to participate in all

end of the year 8 th grade activities by the final due date (April 5 ™), 8t grade activities include but

are not limited to the 8 th grade Catholic S chools week dinner , 8th grade parent meetings (one held

in the Fall and one held in the Spring) and any other fundraising activities decided upon by the 8 th
grade class parents.

8th grade par ents must donate 4 out of the 15 required parent service hours to the CSW luncheon, or
will be billed for the hours.

8th grade families must sell all of their luncheon tickets, or will be billed for them.
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Notice of Asbestos

School:  St. Gregory the Great Catholic School

Address:; 700 Dewhurst Rd., San Antonio, Texas 78213

Date: June 29, 2017

Dear Parents, Faculty, and Staff:

This is our annual notice of the presemfeasbestos containing materials in our school. The location and
condition of these materials are found in the apprdadagement Plan locatedinthepnci pal 6s of

In__April 2017 , we had our thregear reinspection and in January/Februargdunne/July we have our periodic
surveillances. All of these are conductedA§TEX ENVIRONMENTAL SERVICES. The results of these
inspections and surveillances are recorded in the Management Plan. The contact person for ASTEX is |
Greenberg,

License #0-5162. He can be reached by contacting (210)2&2D ext. 252.

(If applicable, mention any asbestos abatement carried out during vacation and/ or any other work that is plann
or in progress.)

N/A

Sincerely,

By

Daniel Martinez
Principal
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School Forms:

U ParentStudent HandboolContractwill be sent home for signature as a
hard copyon the Ftday of schoolto be returned to homeroom teacher
by Friday, August 24,

U Student Health Form (will be sent home on light blue card stock to be
filled out and returned to homeroom teacher by Friday, August"24vill
be kept in Nurse Martinezo office

U Electronic Communication Permission For(@ompleted ofine as a part
of the registration ande-registration process)

U Cell Phone Permission Slip Forfpompleted o+line as a part of
registration and reregistration process)

U Photograph and Media Permission form (completedio® as a part of
registration and reregistration process)
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4«8 ST. GREGORY THE GREAT

l STR E A Science « Technology « Religion
Engineering » Art » Mathematics

PARENT -STUDENT HANDBOOK CONTRACT

201 8-2019

| have read and agree to uphold and be governed by the policies and procedures of the St.

Gregory the Great Catholic School  Parent-Student Handbook and updat es for the school year
2018-2019. My failure or my childds failure to cooper
al | educational and disciplinary matters may | eo
St. Gregory the Great Catholic School.

| understand this handbook is subject to change at any time and will become effective
immediately. Any circumstance or occurrence not explicitly described in this handbook will
be addressed at the discretion of the principal.

Print St udent Name

Homeroom Teacher Grade
Signature of Parent/Guardian Date
Student Signature (Grades1 8 8) Date
A Parent Student  Handbook Contract must be signed for each child enrolled in St.
Gregory the Great School.
Due to homeroom teacher by Friday, August 24 th
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